UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA BINH CA Péc lap - Tw do - Hanh

So0: 648 /UBND-VP X Binh Ca, ngay ¢7 thang 5 nam 2026
V/v néng cao cdng tac tuyén truyén, hudéng dan
nguoi dan thyc hién cac thu tuc hanh chinh thudc
linh vuc Tu phap

Kinh gui:
- Uy ban Mit tran T6 Québc Viét Nam xi;
- Van phong HDND va UBND xa;
- Phong Van hoa - Xa hoi xa;
- Trung tdm phuc vu hanh chinh cong x4;
- Trung tdm dich vu cong xa Binh Ca;
- Céc co quan, don vi trén dia ban x3;
- Céc Tuyén truyén vién phép luat;
- Cac Truong thon trén dia ban xa.

Thuc hién Ké hoach s6 07/KH-UBND ngay 19/01/2026 cta Uy ban nhan dan
xa Binh Ca vé  cong tac phé bién gido duc phap luat, hoa giai ¢ 0 co 80, chuan tiép can
phap luat; Ké hoach trién khai thuc hién Quyet dinh s6 977/QP-TTg ngay
11/8/2022 ciia Thu tuéng Chinh phu phé duyét Dé an “Tang cwong ndng luc tiép
can phap ludt cua nguoi dan”.

Nham giup ngudi dan nim rd cac quy dinh cta phap ludt vé Ho tich, ching
thuc va thyc hién tha tuc hanh chinh (TTHC) duoc thuan tién, nhanh chong, dung
quy dinh; ddng thoi gop phan cai cach hanh chinh, nang cao chat luong phuc vu
nhan trén dia ban xa.

Uy ban nhan dan xa cé y kién nhw sau:

1. Cac co quan, don vi (tai muc kinh giti) tang cuong thyc hién cong tac tuyén
truyen huong dan thyc hién c4c thu tuc hanh chinh vé cong tac chimg thuc va ho tich
dén toan thé nhan dén trén dia ban xa voi cac ndi dung nhu sau:

Thanh phan hé so, trinh ty, thi tuc lién quan dén cac TTHC thiét yéu nhu:
dang ky khai sinh, dang ky khai ttr, dang ky két hon, cap giay xac nhan tinh trang
hon nhén, chimg thuc hop dong giao dich, chimg thuc van ban phan chia di san
thura ké,...

( ¢6 tai lidu tuyén truyén, huwéng dan vé thii tuc, thanh phan ho so kém theo).

Hb tro ngudi dan, t6 chirc ndm rd dugc cac quy trinh, thanh phan ho so va
cach thac thuc hién cac TTHC thiét yéu; thuc hanh thanh toan tryc tuyén; lam
quen v&i viéc s0 hda va luu trit ho so dién tu.

Phé bién, van dong ngudi dan chu dong tim hiéu tha tuc trude khi dén 1am
ho so; chuan bi gidy to day du theo tung Iinh vuc da dugc ni€ém yét; manh dan
hoi khi chua rd dé duogc can bg, cong chirc hudng dan cu thé, kip thdi cho cong



dan khi ¢6 nhu cau giai quyét TTHC, han ché tbi da sai sot, tranh viéc phai di lai,
bd sung ho so nhiéu lan.

Viéce thyc hién ding quy trinh s& giup ho so duoc tiép nhan nhanh, giai
quyét dung han, gop phan xay dung nén hanh chinh phuc vu, hién dai, minh bach
trén dja ban x4. Gop phan xay dung hinh anh nén hanh chinh than thién, hién dai,
nang cao muc do hai 1ong cua Nhan dan gin véi viéc van hanh mo hinh chinh
quyén dia phuong hai cap. Pon gian hoa viéc giao tiép gitra ngudi dan va chinh
quyen, giam thoi glan di lai, tiét kiém chi phi, gitip nguoi dan chu dong giai quyet
thu tuc ngay tai gia dinh. Tao dung cong dong dan cu c6 kién thire va ky ning s6
co ban, dap tmg yéu cau chuyén doi sb hién nay.

2. Giao Phong Vian héa - Xa hoi chi tri, phdi hop véi Vin phong HDND
va UBND xa, Trung tdm dich vu cong xa va cac co quan, don vi c6 lién quan thuc
hién tuyén truyén, phé bién cac thu tuc hanh chinh vé linh vue chung thuc va ho
tich theo quy dinh va dinh ky hang thang bao cao két qua thuc hién vé UBND xa
(qua Vian phong HDND va UBND x4 tong hop).

3. Van phong HDND va UBND xa c6 trach nhiém theo doi, don déc, tong
hop va bdo cdo két qua thuc hién theo quy dinh./.

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu trén (T/hi¢n); KT. CHU TICH

- Dang uy xa; TT HDND x3; 2 -

- Chu tich, Cac PCT UBND x§; PHO CHU TICH

- Chénh VP HDND va UBND x3;

- Trang thong tin di¢n tir xa;

- Luu: VT, VP (Tuyén )/

Ly Manh Lujt



TAI LIEU

HUONG DAN TRINH TU', THU TUC, THANH PHAN HO SO CAC THU
TUC HANH CHINH THUQC LINH VUC HQ TICH VA CHUNG THUC

I. LINH VUC HO TICH

* CAN CU PHAP LY

- Luat Hon nhan va gia dinh nam 2014;
- Luat HO tich nam 2014;

~ -Nghidinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh ph quy dinh vé Co
so dit lieu ho tich dién tir, dang ky hg tich truc tuyén;
- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo

sung mot sO diéu ctia cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho khau, sb
tam tra glay khi thyc hién thua tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phi sira doi, bo
sung mot sO di€u cua cac Nghi dinh trong Iinh vuc hd tich, quoc tich, chimg thuc;

- Nghi dinh 0 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phi quy dinh vé
phan dinh tham quyén ctia chinh quyén dia phuong 02 cap trong linh vue quan ly nha
nude cua BO Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B truéng BO Tu phép
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND- CP
ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép sta
d6i, bo sung mot s6 ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 ctia
B0 truong Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh
sO 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cuia Bo truong Bo Tu phap stra
d6i, b6 sung mot sb diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo
truong BO Tu phap ban hanh, huong dan str dung, quan 1y mau s6 qudc tich va mau
gidy to vé& qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong
Bo Tu phap quy dinh chi tiét thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6



123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HO tich;
- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cua B trudng Bo Tu phap quy

dinh vé phan dinh thdm quyén ctia chinh quyén dia phuong 02 cap va phan cp trong
linh vuc quan Iy nha nudc cua Bo Tu phép;

1. Thi tuc Pang Ky khai sinh:

Luét quy dinh trong thoi han 60 ngay ké tir ngay sinh con, cha hoidc me co
trach nhiém dang ky khai sinh cho con; truong hop cha, me khong thé dang ky
khai sinh cho con thi 6ng hodc ba hodc nguoi than thich khac hoac ca nhan, t6
chtic dang nudi dudng cé trach nhiém dang ky khai sinh cho tré¢ em.

Thanh phéan ho so:

- To khai dang ky khai sinh theo mau (né}l ngudi yéu cau lira chon ndp hd so
theo hinh thirc truc ti€p hodc gtri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo hinh thirc
truc ti€p) hodc tai Ién (theo hinh thire truc tuyén) céac gidy to sau:

* Gidy to phai nop:
- Gidy chimg sinh; truong hop khong co Gidy chiig sinh thi ndp vin ban ciia

nguoi lam chimg xac nhan vé viée sinh; néu khong co6 nguoi lam chimg thi phai co
gidy cam doan vé vi€c sinh.

- Truong hop ngudi yéu cau di ndp ban dién tir Gidy ching sinh hodc co quan
dang ky ho tich da khai thac dugc dit liéu dién tir c6 ky s6 cua Gidy chung sinh thi
khong phai n0p ban giay.

- Truong hop tré em bi b roi thi phai co bién ban vé viéc tré bi bo roi do co
quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai cé van ban xac
nhan cta co s y t€ da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai hd.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap lut trong trudng
hop uy quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/The can cude/Can cude dién tr/Gidy chimg
nhan can cude hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢6
tham quyén cip, con gié tri str dung dé chimg minh vé nhan than cua nguoi yéu cau
dang ky khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai tai 1én (theo
hinh thtrc tryc tuyén);



- Gidy to c6 gia tri chimg minh thong tin vé cu tri trong truong hop co quan
dang ky ho tich khong thé khai thac duogc thong tin vé noi cu tra clia cong dan theo
céc phuong thirc quy dinh tai khoan 2 Dicu 14 Nghj dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phil. Truong hop cac thong tin vé gidy to chimg minh noi cu
tri da duoc khai thac tir CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong horp giri ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
chimg thyc céc gidy to phai xuat trinh néu trén.

2. Thi tuc dang ky lai khai sinh

Viéc khai sinh dé dugc dang ky tai co quan co tham quyén cua Viét Nam trude
ngay 01 thang 01 ndm 2016 nhung S6 ho tich va ban chinh giay to ho tich déu bi mat
va nguoi yéu cau con song tai thoi diém cé yéu cau.

Théanh phan Ho so:

- To khai dang ky lai khai sinh theo mau, trong do ¢ cam doan cua nguoi yéu
cau vé viéc da nop du cac glay to hién c6 (neu ngudi yéu cau lya chon ndp ho so theo
hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- MAu hd tich dién tir tuong tac ding ky lai khai sinh, trong d6 c6 cam doan céc
thong tin cung cap 1a ding su that, khong con ban chinh Gidy khai sinh, da ndp du cac
gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan
cua minh (do nguoi yéu cau cung cap thong tin theo huong dan trén Cong dich vu
cong néu ngudi yéu cau lya chon ndp hd so theo hinh thirc truc tuyén).

- Nguoi yéu cau dang ky lai khai sinh thuc hién viéc pop/xuat trinh (theo hinh
thure truc tiép) hodc tai 1én (theo hinh thire truc tuyén) céac giay to sau:

* Gidy to phai nop:
- Ban sao toan bd hd so, gidy to cia nguoi yéu cau hoac hé so, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c¢6 thim quyén cia Viét Nam cap hop 18
(ban sao dugc chimg thuc tir ban chinh, ban sao dugc cap tir S6 dang ky khai sinh);
Bén chinh hogc ban sao gidy to c6 gia tri thay thé Gidy khai sinh duoc cap trudc nim
1945 & mién Bac va trude nim 1975 & mién Nam.

+ Trudng hop ngudi yéu cau khong cé gidy td néu trén thi phai nop ban sao
gidy to do co quan,to chirccd tham quyén ctia Viét Nam cap hop 18 nhu: Thé cin cude
cong dan/Thé can cude hodc Ho chiéu; gidy to chimg minh vé noi cu tra; Bang tot
nghiép, Giéy chung nhéan, Chung chi, Hoc ba, hd so hoc tap do co quan co thAm quyén
cép hoac xac nhan; giéy to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nam
sinh cua c& nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day da ban sao cac gidy to néu
trén (néu co) va phai cam doan da ndp du cac gidy t& minh c6; chiu trach nhiém, hé
qua cua viéc cam doan khong diing su that.
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- Trudng hop ngudi yéu cau dang ky lai khai sinh 1a can bg, cong chirc, vién
churc, nguoi dang cong tac trong luc lugng vii trang thi phai ¢6 van ban xac nhén cua
Thu truong co quan, don vi vé€ viéc nhiing ndi dung khai sinh cua nguoi do g6m ho,
chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quoc tich; qué quan; quan h¢
cha - con, me - con phut hop véi hd so do co quan, don vi dang quan 1y.

- Vin ban ty quyén theo quy dinh cta phap luat trong truong hop uy quyén
thyc hién viéc dang ky lai khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha,
me, con, vg, chong, anh, chi, em rudt cia ngudi iy quyén thi van ban ty quyén khong
phai chimg thyc.

* Gidy tO phai xuat trinh:

- Ho chiéw/Thé cian cude cong dan/Thé can cude/Can cude dién t/Gidy chung
nhan can cude hodc cac gidy to khéc c6 dan anh va thong tin ca nhan do co quan CO
tham quyén cép, con gid tri str dung dé chimg minh vé nhan than cua  nguoi yéu cau
dang ky lai khai sinh. Truong hop cac thong tin ¢4 nhén trong cac gidy to ndy di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tur dong thi khong phai tai 1én
(theo hinh thtrc truc tuyén);

- Gidy td ¢6 gia tri chimg minh thong tin vé cu tri trong truong hop co quan
dang ky ho tich khong thé khai thac duogc thong tin vé noi cu tra clia cong dan theo
cac phuong thiic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phu. Trudng hop céc théng tin vé gidy to chimg minh noi cu
tra da duogc khai thac tir CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so quah¢ thong buu chinh thi phai giri kém theo ban sao 6
chimg thyc céc gidy to phai xuat trinh néu trén.

3. Ping ky két hon
a). Ping ky két hon trong nuéc
Théanh phan ho so:

- To khai dang ky két hon theo mAu, ¢6 du thong tin ctia hai bén nam, nir. Hai
bén nam, nit c6 thé khai chung vao mét To khai dang ky két hon (néu nguot yéu cau
lya chon ndp ho so theo hinh thirc trye ti€p hodc gtri ho so qua h¢ thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd
so theo hinh thtc truc tuyén);

- Ngudi yéu cau ding ky két hon thuc hién viée ndp/xuét trinh (theo hinh thirc
truc ti€p) hodc tai Ién (theo hinh thire truc tuyén) céac gidy to sau:

* Gidy to phai xuét trinh:

- Ho chiéw/Thé can cude cong dan/Thé can cude/Can cudce dién t/Gidy chimg
nhan can cude hodc cac gidy to khac c6 dan anh va thong tin cd nhan do co quan ¢
tham quyén cap, con gia tri sit dung dé chung minh v€ nhan than ctia nguoi yéu cau
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dang ky két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTBT, dugc hé thong dién tu dong thi khong phai tai 1én (theo
hinh thtrc truc tuyén);

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan
dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra ciia cong dan theo
cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cia Chinh phi.. Truong hop cac thong tin vé gidy to chimg minh noi cur
tra da duogc khai théc tir CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuét trinh (theo hinh thire truc tiép) hoc tai 1én (theo hinh thirc truc tuyén);

b). Ping ky két hon c6 yéu t6 nrde ngoai Thanh phan hd so:

- T& khai dang ky két hon theo mau, c6 da thong tin cta hai bén nam, nit. Hai
bén nam, nit c6 thé khai chung vao mét To khai dang ky két hon (n€u nguoi yéu cau
lya chon ndp ho so theo hinh thure tryce ti€p hodc guri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky két hon (do nguoi yéu cau cung cap
thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tuyén);

- Nguoi yéu cau ding ky két hon thuc hién viée ndp/xuét trinh (theo hinh thirc
truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Gidy xéac nhan cua to chtic y t€ c6 thim quyeén ctua Viét Nam hodc nude ngoai
xac nhan cac bén két hon khong mac bénh tam than hoac bénh khac ma khong c6 kha
nang nhan thire, lam chi duge hanh vi ciia minh;

- Giéy to' chimg minh tinh trang hon nhan cua nguoi nude ngoaido co quan co
thim quyén ctia nudc ma nguoi d6 13 cong dan capeon gid tri str dung, xac nhan hién
tai nguoi do khong c6 vo hodc khong co chong, treong hop nudc ngoai khong cap xac
nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 thim quyén nudc ngoai
xac nhan ngudi d6 c6 du diéu kién két hén theo phép ludt nude do.

Gia tri stir dung ciia gidy to chimg minh tinh trang hon nhan ciia nguoi nudc
ngoai dugc xac dinh theo thoi han ghi trén gidy to do. Truong hop giéy to chumg minh
tinh trang hon nhan khong ghi thoi han st dung thi gidy to nay va gidy xac nhan cua
t6 chiic y té co gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nude ngoai, cong dan Vi¢t Nam dinh cu ¢ nudc ngoai phai ndp ban
sao ho chiéu/gidy to co gia tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tiy timg truong hop, bén nam, bén nit phai ndp gidy
to tuong g sau day:

- Cong dan Viét Nam la cong churc, vién chirc hodc dang phuc vu trong luc
luong vii trang phai ndp van ban cia co quan, don vi quan ly xac nhan vi¢c két hon
v6i1 nguoi nude ngoai khong trai véi quy dinh ctia nganh do;



- Trudng hop nguoi yéu cau dang ky két hon dang cong téc, hoc tap, lao dong
c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai di¢n lanh su cua Viét Nam & nudc ngoai cép.

* Gidy to phai xuat trinh:

- Ho chiéu /Thé cin cude cong dan/Thé can cude/Can cude dién ti/Gidy chimg
nhan cin cude hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gié tri sir dung dé chimg minh vé nhén than ciia cong dan Viét
Nam. Truong hop cac thong tin c4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTPDT, dugc hé thong dién trr dong thi khong phai tai 1én (theo
hinh thtrc truc tuyén);

- Nguoi nude ngoai xudt trinh ban chinh ho chiéu dé chimg minh vé nhén than;
truong hop nguodi nude ngoai khong co6 hd chiéu dé xuat trinh thi ¢6 thé xuat trinh gidy
to di lai quoc té€ hodc thé cu tru;

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan
dang ky ho tich khong the khai thac dugc thong tin ve€ noi cu tra cua cong dan theo
cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to chimg minh noi cu
tra dé dugc khai thac tir CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuat trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thirc tryc tuyén).

4. Cap gidy xac nhan tinh trang hén nhan

- To khai cép Giéy Xac n}lén tinh trang hon nhan (néu nguol yéu cau lya chon
ndp ho so theo hinh thtrc truc ti€p hodc gtri ho so qua h¢ thong buu chinh);

- Mau dién tir trong tic cap Glay xac nhan tinh trang hon nhan (do nguoi yéu

cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lua
chon ndp hé so theo hinh thirc truc tuyén).

- Nguoi yéu cau cép ’Giéy xac nhan tinh trang hon nhan thu’q hién Viéq nép/xuét
trinh (theo hinh thirc tryc ti€p) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Truong hop ngudi yéu cau cap Gidy xac nhén tinh trang hon nhan da c6 vo
hoac chong nhung da ly hon hodc nguoi vo/chong da chét thi phai xuat trinh (ban
chinh) hodc ndp ban sao giay to hop 1¢ dé ching minh;

- Cong dan Viét Nam da ly hon, hay viée két hon & nude ngoai thi phai ndp ban

sao Trich luc ghi chu ly hon.

- Trudng hop c4 nhan yéu cau ,cép lai Gidy x4c nhan tinh trang hon nhan dé sir
dung vao myc dich khac hoac do Giay xg’lc nhan tinh trang hon nhan da hét thoi h.';}n
stt dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon nhan da dugc cap
trude do.

- Van ban uy ql}yén theo quy dinh cua phap ludt trong truong hop ty quyén
thuc hién viéc cap Gidy xac nhan tinh trang hon nhan. Truong hop nguoi dugce uy
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quyén la 6ng, b?l, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi
van ban uy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/The can cude/Can cude dién tu/ Gidy ching
nhan can cude hodc cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢6
tham quyen cap, con gié tri st dung dé chimg minh vé nhan than cta nguoi yéu cau
cap Gidy x4c nhén tinh trang hon nhan. Trudng hop cac thong tin ca nhan trong cac
gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyen);

- Gidy to ¢6 gia tri «chimg minh thong tin ve cu tra trong truong hop co quan
dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua cong dan theo
cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phu. Trudong hop cac thong tin vé gidy to chimg minh noi cu
tra da duoc khai thac tir CSDLQGVDC bang cac phuong thirc ndy thi ngudi yéu cau
khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so quah¢ thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thyc céc gidy to phai xuat trinh néu trén.

5. Thu tuc dang ky khai tir

Trong thoi han 15 ngay ké tur ngay co6 nguoi chét thi vo, ch@)ng hoac con, cha,
me hodc ngudi than thich khac ctia ngudi chét co trach nhiém di dang ky khai tur;
truong hop nguoi chét khong c6 nguoi than thich thi dai dién cua co quan, to chure, ca
nhan lién quan co trach nhiém di khai ttr.

* Thu tuc dang ky khai tr Thanh phan h6 so:

- T khai dang ky khai ttr theo mau (néu ngudi yéu cau lya chon ndp hd so theo
hinh thtrc truc tiép hoac giri ho so qua h¢ thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai tir (do nguoi yéu cau cung cap
thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tuyén);

- Nguoi yéu cau ding ky khai tir thye hién viée nop/xudt trinh (theo hinh thire
truc ti€p) hodc tai Ién (theo hinh thire truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hoic glay to thay thé Gidy bao tir do co quan c6 tham quyén
cap. Truong hop nguoi yéu cau da ndp ban dién tir Glay bao tu hoac co quan dang
ky ho tich da khai thac dugc dir liéu dién tir co ky so cua Gidy béo tir thi khong
phai np ban giay.

- Gidy t0, tai liéu, chimg ct do co quan, t6 chirc ¢ thdm quyén cap hoic

xac nhan hop 1€ chimg minh sy kién chét dbi voi truong hop dang ky khai tir cho
ngudi chét da 1au, khong c6 Gidy bao tir hodc gidy to thay Gidy bao tir.



- Vian ban uy quyén (dugc ching thuc) theo quy dinh ctia phép luét trong
truong hop y quyén thuc hién viéc dang ky khai tu. Truong hop nguoi co trach
nhiém dang ky khai tir uy quyén cho ngudi khac thuc hién viée diang ky khai tir
ma nguoi dugc uy quyen la ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt
ctia ngudi ty quyeén thi van ban ty quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéw/Thé can cude cong dan/The can cude/Can cude dién tr/Gidy chimg
nhan can cude hodc cac gidy to khéc c6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gié tri sir dung dé ching minh vé nhan thén cua nguoi yéu cau
dang ky khai tir. Truong hop céc thong tin ca nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTPDT, dugc hé thong dién trr dong thi khong phai tai 1én (theo
hinh thire truc tuyén);

- Gidy to chimg minh noi cu tri cudi ciing ciia nguoi chét dé xac dinh tham
quyen trong trudng hop co quan ding ky ho tich khong thé khai thac duoc thong tin

ve€ noi cu tri cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop céc thdng tin

vé gidy to chimg minh noi cu trd dé dugc khai thac tr CSDLQGVDC bang cac
phuong thire nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén).
- Truong hop khong xac dinh dugc noi cu tri cudi ciing cua nguol chét thi xgét
trinh gidy to chirng minh no1 ngudi d6 chét hoac not phat hién thi thé cua nguoi chét.
Truong hop gui ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao co
chimg thyc céc gidy to phai xuat trinh néu trén.

I1. LINH VUC CHUNG THUC

* CAN CU PHAP LY

- Nghi dinh s0 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cap
ban sao tur ban chinh, chirng thuc chir ky va chung thuc hop dong, giao dich;

- -Nghi d’inh‘sé 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra doi,
b0 sung mot s6 di€u ctiia cac Nghi dinh trong linh vuc ho tich, qudc tich, chung
thuc;

- Nghi dinh s6 280/ND-CP ngay 27/10/2025 sira doi, bo sung mdt s6 diéu cua
Nghi dinh s6 23/2015/ND-CP vé cap ban sao tir s6 goc, ching thyc ban sao tu ban
chinh, chimg thyc chir ky va chimg thuc hop dong, giao dich, dugc stra do1, bo sung boi
Nghi dinh s6 07/2025/ND-CP (Viét tat 1a Nghi dinh s6 280/2025/ND-CP).

- Thong tu sb 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong Bo Tu
phap quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Nghi dinh s6
23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tur ban chinh,
chung thuc chit ky va ching thuc hgp dong, giao dich;
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- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B§ truong Bo Tai
chinh quy dinh muc thu, ché dd thu, nop, quan 1y va st dung phi chimg thuec;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia B trudng Bo Tai
chinh quy dinh mic thu, ché do thu, nop, quan ly, st dung phi cong chimg; phi
chtng thuc; phi tham dinh tiéu chuan, diéu kién hanh nghe cong chung; phi thAm
dinh diéu kién hoat dong van phong cong chimg; 18 phi cp thé cong chimg vién;

Quyet dinh sb 1857/QD-BTP ngay 23 thang 6 nam 2025 cua B truong
Bo Tu phap vé viéc cong bd thu tuc hanh chinh trong linh vuc ching thyc thudce
pham vi quan 1y cua Bo Tu phap.

_* HUONG DAN, TRINH TU, THU TUC, THANH PHAN HO SO
CHUNG THU'C HQP PONG GIAO DICH, VAN BAN PHAN CHIA DI SAN
THUA KE

Can cu cac quy dinh tai Nghi dinh 23/2015/ND-CP, Nghi dinh
07/2025/ND-CP, Nghi dinh 280/2025/ND-CP va Thong tu 01/2020/TT-BTP.

Khi c6 nhu cau chimg thue hop déng, giao dich, ngudi yéu cau chimg
thuc xuat trinh mot trong cac gidy to sau: (1) Can cudc dién tir; ban chinh hoic
ban sao ctia Thé cin cudce cong dan hodc Thé cin cudc hoic Gidy chimg nhan
can cudc hoac HO chiéu hodc gidy to xuat nhap canh hoic giéy to co gia tri di
lai quoc té con gia tri st dung; (2) Dy thao hop dong; (3) gidy to ching minh
quyén sé hitu, quyén st dung tai san lién quan.

Thu tyc chimg thyc giao dich quy dinh tai Diéu nay dugc thyc hién truc
tiép hodc qua dich vy buu chinh hodc truc tuyén trén mdi truong dién ti.

Nguoi thuc hién chimg thue kiém tra gidy to trong hd so yéu cau ching
thuc, néu ho so déy du, tai thoi diém chig thuc cac bén tham gia hop déng,
giao dich tu nguyén, minh man va nhan thirc, 1am chit duoc hanh vi ctia minh
thi thuc hién chung thuec.

Cac bén tham gia hop dong, giao dich phai truc tiép c6 mit tai dja diém
ching thuce, ky trudc mat ngudi thuc hién ching thuc. Truong hop nguoi yéu
cau chung thyc khong ky duoc thi phai diém chi; néu ngudi d6 khong doc
duoc, khong nghe dugc, khong ky, khong diém chi duoc thi phai ¢6 02 (hai)
nguoi lam ching. Nguoi 1am ching phai ¢6 du ndng lyc hanh vi dan sy va
khong c6 quyén, loi ich hoic nghia vu lién quan dén hop dong, giao dich.

+ Péi voi th tuc ching thyc van ban phan chia di san thura ké, nguoi dan
can chuan bi: gidy chimg tr cua nguoi dé lai di san; gidy to chimg minh quan h¢
thira ké( gidy khai sinh, gidy ching nhan két hon hodc gidy xac nhan tinh trang
hon nhan); gidy to ching minh quyén so hiru, stir dung tai san (gidy chimg nhan
quyén su dung dat, gidy chimg nhan dang ky xe,...); gidy tO tiy than cua nhiing
ngudi thira ké ( CCCD) va céc gidy to lién quan khac

~ Vidw Ong A vabaBlavo qhong hop phap c6 mot manh dfit da duoc cap
giay chimg nhén Quyén sur dung dat nam 2007 mang tén 2 v¢ chong. Ong A da
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chét nam 2015 nay ba B muén ting cho con trai ca manh dat nay(éng A va ba B
c6 3 nguoi con chung, khong c6 con nudi va bé me nudi), trude khi chét ong A
khong dé lai di chuc. Trong truong hop nay hudng dan cu thé nhu sau:

Gidy chimg nhan quyén sir dung dat mang tén hai vo chong 6ng A va ba B,
14 tai san chung trong thoi ky hén nhan, nay 6ng A chét di % (mot phan hai) quyén
str dung dat theo Gidy chirng nhan nay 1a di san thira k&, s& phai thuc hién chia di
san thira ké d6i v6i phan tai san d6 sau, d6 ba A méi lam tha tuc ting cho con trai
dugc. Do trude khi chét 6ng A khong dé lai di chic nén phan di san d6 s& duoc
chia theo phap luat.

Theo Khoan 1 Biéu 651 B§ luat Dan sy ndm 2015 quy dinh: Nhiing ngudi
thira k€ theo phap luat dugc quy dinh theo thu tu sau day:

a) Hang thtra ké thir nhat gom: vg, chong, cha dé, me dé, cha nu6i, me nudi,
con d¢, con nudi cua nguoi chét;

b) Hang thtra ké thir hai gdm: 6ng ndi1, ba ndi, 6ng ngoai, ba ngoai, anh rudt,
chi rudt, em rudt cua nguoi chét; chau rudt cua ngudi chét ma nguoi chét 1a ong
noi, ba ndi, 6ng ngoai, ba ngoai;

¢) Hang thira ké thtr ba gdm: cu ndi, cu ngoai ctia nguoi chét; bac rudt, chu
rudt, cau rudt, co rudt, di rudt cua nguoi chét; chau rudt ctia ngudi chét ma nguoi
chét 13 bac rudt, cha rudt, cau rudt, co rudt, di rudt; chat rudt cua ngudi chét ma
nguoi chét 1a cu ndi, cu ngoai”.

Vay phan di san ma ong A dé lai s& duoc chia 1am 6 phan ( gdbm bd me dé
cia ong A, ba B va 3 nguoi con chung).

Ba B can chuén bj cac gidy to sau: (1) Dy thao Van ban phan chia di san thura
ké; 2) Gidy chung nhan quyén str dung dét; (3) Gidy chimg tir ciia 6ng A; (4) Pang
ky. két hon hodc xac nhan tinh trang hén nhan ciia ba B dé chimg minh quan hé vo
chong v6i ong A; (5) Gidy khai sinh ctia cac con dé chimg minh la con cua dng A; (6)
gidy to thily than con gid tri sir dung ctia hang thira ké; Luu ¥ cac gidy to néu trén
thong tin ca nhan phai chinh xac.

Thoi gian giai quyét thi tuc: Khong qua 02 ( hai) ngay lam viéc, ké tir
ngay nhan du ho so yéu cau chimg thyc hodc c6 thé kéo dai hon theo thoa thudn
bang van ban vo1 nguoi yéu cau chimg thyc. Truong hop kéo dai thoi han giai
quyet thi nguoi tiép nhén ho so phai co phiéu hen ghi 1 thoi gian (gio, ngay) tra
két qua cho ngudi yéu cau ching thyc; Phi ching thyc 1a: 50.000d.
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