Don vitaora
thong tin

Ra soét, kiém tra
tinh bi mat, phan
loai thong tin
(Lap phiéu theo
Phu lyc s6 4

Chuyén giao thong tin
(Ban giay hodc ban dién tur)

Van phong
HDND va
UBND xa

Cap nhat vao Kho
thdng tin chung

Cép nhat thong
tin vao Danh muc

A

thong tin dugc
ti€p can co di€u
kién

Y

Cap nhat thong
tin vao danh
muc thong tin
phai dugc cong
khai

Dang tai, cap nhat
théng tin  trén
Chuyén muc tiép
can thong tin trén
Cong thong tin dién
tir Xa




PHU LUC 2

Quy trinh cung cap théng tin theo yéu ciu ciia UBND x& Thai Hoa

Cong dan yéu cau
cung cap thong tin

| G Phiéu yéu cau (qua mang
“| dién twr, dich vu buu chinh, fax)

Huong dan nguoi yéu
cau bo sung khi Phiéu
yéu cau cung cap thong
tin chwa day du, chua ro

|

Tryc tiép hodc uy quyén cho ngudi
khac dén tru s& cua co quan Nha nude

\ 4

Tiép nhan yéu céuqcung cap
thdng tin va vao So theo doi
(ban gidy va ban di¢n tr)

rang

Kho théng
tin chung

v

Kiém tra co s&
(kiém tra budc 1)

)

Thong tin thudc trach
nhiém cung cap

Thong tin duoc yéu cau khong
thudc trach nhiém cung cap

v

v

Thong béo vé viéc
cung cap thong tin

Thong bao va huong dan
ngudi yéu cau dén €0 quan ¢6
trach nhiém cung cap thong tin

l

Tap hop, xtr Iy thong tin dugc cung cip theo yéu cau
(ki€m tra budc 2) va thu chi phi tiép can thong tin

y

v Y

Thong béo gia han

cung cap théng tin

Cung cép thong tin Thong bao tur
| (tructiép/qua mang chéi cung cap
| buu chinh/qua buu thdng tin
dién/qua fax)




Phu luc 03

UY BAN NHAN DAN
XA THAI HOA

SO THEO DOI CUNG CAP THONG TIN
THEO YEU CAU CUA CONG DAN

Ngay mé so: ....... [eeeenn [eeierasenanen
Ngay khoa sb:...... eeeuen [eeessaenanes




UY BAN NHAN DAN

XA THAI HOA

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU

Phu luc 03

X Tén,soky | Hinh X N .
Ngay, . . , Thu on o ., Ngay, - A Thoéng bao Thong
thang, Ht%r\lla bia Chl SO dién bh,“?"l’gm; g:‘rl{c thang, tCAh' pfn Ter‘l. tir choi, ly béo gia
TT| nim ' | mewol | gian |t an, 10 50, N9 | pamcung | UPCAM | MBUWOL 1 g tirchéi | han, Iy
A nguwoi yeu . £ tal liéu cap A théng | tiép nha A :
nhan 58U A X thoai (néu dwoe v thén cap tin &L A cung cap do gia
yéuchy | YeUcu | cau cd) ot yeu NG| thong tin yeuedu | thong tin han
cau tin
1
2




PHIEU XAC NHAN

Két qua ra soat, kiém tra tinh bi mét caia thong tin, phan leai thong tin

Phu luc 4

STT

Tén, trich
yéu vin
bén, ho so,
tai liéu

So, ky hiéu
van ban, ho
S0, tai liéu

Ngay,
thang, nam
tao rathong

tin

Loai thong tin?!

Hinh thire cong Khai/cung
cip thong tin

Théng tin
dwoc tiép
can

Thoéng tin
khéng dworc
tiép can

Thong tin
tiep can co
dieu ki€én

Cong khai
thong tin??

Cung cép
thong tin theo
yéu cau?®

2 Panh dau “X” vao cot thich hop, ddng thdi néu rd can ctr theo Diéu/Khoan ciia Ludt tiép can thong tin,
22 Néu rg dia diém, thoi han cdng khai théng tin (néu c6).

23 Néu rd cac hanh thirc cung cap thong tin theo yéu cau c6 thé &p dung.

CHU TICH
(Ky tén, dong dau)
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