UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA SON DUONG Poc 14ap - Tw do - Hanh phuc
S6:244 /|KH-UBND Son Duong, ngay /3 thang 7 nam 2026
KE HOACH

Tap huin sit dung may tinh, ning cao ning lwc ing dung céng nghé thong
tin, chuyén doi s6 cho dgi ngii Trwéng thén trén dia ban xa Son Duwong

Can ctir K& hoach s6 85/KH-UBND ngay 06/3/2026 cua Uy ban nhan dan
tinh Tuyén Quang vé chuyén d6i so ndm 2026;

Thuc hién Ké hoach sé 110/KH-UBND ngay 02/4/2026 ctia Uy ban nhan
dan x4 Son Duong vé chuyén d6i sb trén dia ban xa nam 2026.

Uy ban nhan dan xa Son Duong xdy dung Ké hoach tap huan st dung may
tinh, nang cao nang luc ing dung cong nghé thong tin chuyén d6i s6 cho cac 6ng
(ba) Trudng thon trén dia ban xa, cy thé nhu sau:

I-MUC PIiCH, YEU CAU
1. Muc dich

- Nham nang cao kién thirc, k§ ning st 'dung may tinh va ung dyng cong
ngh¢ thong tin cho d61i ngli Truong thon sau sap x€p, kién toan thon trén dia ban
xa Son Duong, timg budc dap tmg yéu cau chuyén ddi sb trong hoat dong quan
ly, diéu hanh ¢ co s6. Thong qua 16p tap huan, hoc vién dugc trang bi cac ky nang
co ban vé st dung may tinh, khai thac Internet, sit dung phan mém va cic nén
tang s6 phuc vu cong viéc hang ngay.

- Néng cao nang lyc tmg dung céng nghé sb cta doi ngii Trudng thon trong
viéc trién khai cac nhiém vu tai dja phuong; gop phﬁn thue hién hiéu qua Pé an
06 cua Chlnh phu, Chuong trinh chuyen d6i s6 quoc gia, phong trao "Binh dan
hoc vu s6" va xdy dung chinh quyén 80. Pong thoi, tao diéu kién dé doi ngtl
Truong thon sir dung thanh thao cac nén tang s, dich vu cong tryc tuyén, tai
khoan dinh danh dién tir VNelD va cac ing dung hd trg cong tac quan ly, tuyén
truyén.

- Thong qua hoat dong tap huan, xdy dung d6i ngii Truéng thon co di ning
luc huéng dan, hd trg ngudi dan tiép can va sir dung cac dich vu sb, gop phan
nang cao k¥ ning sb trong cong dong, thiic day cai cach hanh chinh, nang cao
hiéu qua quan 1y nha nudc & co sd va thuc hién cac muc tiéu chuyén doi sd trén
dia ban xa Son Duong.

2. Yéu ciu

- No1 dung tép huan phai bam sat yéu cau thyc tién thiét thuc, dé hiéu, dé
tiép can va dé 4 ap dung; phu hop voi trinh dg, kha nang tiép thu cua hoc vién, bao
dam sau tap huan co thé van dung ngay vao cong viéc tai co so.
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- Phuong phép tap huan két hop giira 1y thuyét va thuc hanh, lay thyc hanh
lam trong tam; bao dam 1‘00%‘h()c Viép duoc hl}f(')rng dan va truc tiép thao tac trén
may tinh, st dung cac phan mém va nén tang s6 phuc vu cong tac.

- Poi ngii Trudng thon tham gia day du, ding thanh phan, thoi gian theo ké
hoach; chap hanh nghiém néi quy 16p tap huén, tich cyc trao d6i, thuc hanh va
tiép thu kién thirc dé trlqn khai, hudng dan lai cho nguoi dan tai dia phuong sau
khi két thuc khoa tap huan.

- Cong tac t6 churc tap hyén phai dugc chuér} bi chu déo, bao dam co so vat
chat, trang thiét bi, duong truyén Internet va cac di€u kién can thi€t; qua trinh trién
khai bao dam chat lugng, hi¢u qua, tiét kiém va an toan.

1. THOI GIAN, PIA PIEM, THANH PHAN THAM DU

1. Thoi gian: 10 ngay, tir ngay 16/7/2026 (Twr 15h00 phut hang ngay).

2. Pia diém: Truong THCS Ky Lam.

3. Thanh phan: 42 6ng, ba trudng thon trén dia ban x4/02 16p.

I11. NOI DUNG TAP HUAN

1. Chu aé: Tap huén su dung may tinh, nang cao nang lyc tmg dung cong
ngh¢ thong tin, chuyén doi so.

2. Cac noi dung chinh

- Kién thirc co ban vé may tinh: CAu tao may tinh, cach st dung chudt, ban
phim, quan ly tép, thu muc.

- Sir dung phan mém van phong: Soan thao van ban co ban bang Word, tao
bao cao, nhap liéu don gian bang Excel, Luu trit va gui file; soan thao thong bao,
bao cao, bao cao so li€u, cap nhat thong tin

- Str dung Internet va dich vu s6: Truy cap Internet, tim kiém thong tin, Sir
dung email cong vu, st dung cac ung dung pho bién:

+ Zalo (trao ddi cong viéc).

+ Thu dién tir.

+ Cong dich vu cong.

3. Hinh thire: Truc tiép.

IV. KINH PHI

Kinh phi to chue 1op tap huén dugc bao dam tir nguép ngan sach xa theo dy
toan dugc giao; nguén kinh phi thuc hié€n cac nhiém vu chuyén doi so, cai cach hanh
chinh va cac ngudn kinh phi hop phap khac theo quy dinh. Viéc quan ly, sir dung va
thanh quyét toan kinh phi thuc hién theo ding quy dinh hi¢n hanh.

V. TO CHUC THUC HIEN

1. Phong Vin hoa - Xa hoi

- X4y dung chuong trinh, ndi dung, tai liéu tap huan phu hop vai ddi twong
hoc vién.

- Phéi hop véi cac co quan, don vi lién quan chuan bi diéu kién to chirc 16p
hoc.

- Tham muu quyét dinh thanh 1ap t6 quan 1y va bao cao vién 16p tap huan.



- Lién hé, dé xuét bao céo vién.

- Lap du tru kinh phi t6 chtic - tap huan.

- Theo ddi, tong hop két qua 16p tap hudn; xay dung béo cdo sau tp huin.

- Than} muu ban ’ha‘mh thépg bao triéu tap tham gia tap huan. Theo ddi viée
phat hanh, ti€p nhén gidy moi; tong hop tinh hinh tham gia cua cac thon trude va
trong thoi gian tap huan.

2. Phong Kinh té

- Tham muu UBND x4 b tri kinh phi thue hién Ké hoach theo quy dinh.

- Hudng dan viéc quan 1y, sir dung va thanh quyét toan kinh phi t6 chtrc tap

huan theo diing quy dinh cua phap luat.

3. Trwong THCS Ky Lam

- Phdi hop véi Phong Vin héa - Xa hoi chuan bi co sd vat chat phuc vu 16p

tap huan; bo tri phong may tinh, bao dam hé thong may tinh, thiét bj va duong truyén
Internet hoat dong 6n dinh phuc vu cong tac giang day va thyc hanh.

- Ctr gido vién Tin hoc truc tiép giang day, huong dan thue hanh, giai dap
cac no1 dung lién quan; ho tro xur 1y kip thot cac su ¢6 vé thiét bi, phan mém va
duong truyén Internet trong sudt thoi gian to chirc 16p tap huan.

- Bao dam an nlqh, trat tu, an toan co s& vat chét, trang thiét bi trong thoi
gian t6 chuc 16p tap huan.

- Phéi hop vé sinh, sap xép phong hoc trudc va sau khi két thic 16p tap huan.

5. Cac thon trén dia ban xa

- Lap danh sach dang ky guri vé UBND x& (qua Phong Vin hod - Xd héi;
D/c Khuat Tran Trung, zalo: 0912.936.616) trong ngay 14/7/2026.

- Tham gia day du, nghiém tac, mang theo dién thoai thong minh hoac may
tinh xach tay (néu co) dé thuc hanh.

Trén day 1a ké hoach to chiic tap huén sir dung may tinh, nang cao nang lyc

ung dung cong ngh¢ thong tin, chuyén d6i s trén dia ban xa Son Duong. Dé nghj
cac don vi, to chirc, ¢4 nhan c6 lién quan nghiém tac trién khai thuc hién./.

N_?'_ti_ niggn.— e TM. UY BAN NHAN DAN
- TTr Dang uy, ;o KT. CHU TICH
- Chu tich, cac PCT UBND x&; PHO CHU TICH

- Cac co quan, don vi thudc xa;
- Truong THCS Ky Lam;

- Cac thon thudce xa;

-Luu: VT, (T b).

Dwong Vin Tuén
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DANH SACH
Ping ky tham gia tip huin sir dung may tinh,

ning cao ning lwc s, ing dung cong nghé thong tin, chuyén doi so
(Kém theo Ké hoach s6 244 /KH-UBND ngay$8/7/2026 ciia UBND xd Son Duwong)

STT

Ho va tén

Chirc vu

DPia chi

S6 dién thoai

Trudng thon
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