BO CONG AN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

S6: 5%71 /IQP-BCA-C07 Ha Néi, ngay 30 thdang 6 ndm 2025

QUYET PINH
Ban hanh quy trinh ndi by, quy trinh dién tir thwe hién thi tuc hanh chinh
trong linh vee phong chay, chira chay va citu nan, ciru hy thude thaim
quyén gidi quyét ciia B) Cong an

BQ TRUONG BQ CONG AN

_ Can cit Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phu vé
kiém soat thu tuc hanh chinh;

Cdn cir Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé
thuc hién co ché mét cira, mot cira lién thong trong gidi quyét thi tuc hanh
chinh va Nghi dinh sé 107/2021/ND-CP ngay 06/12/2021 ciia Chinh phii sira
doi, bé sung mét sé diéu cua Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 cia
Chinh phii vé thuc hién co ché mét cira, mét cira lién thong trong gidi quyét thi
tuc hanh chinh; |

Cén cie Nghi dinh s6 02/2025/NP-CP ngay 18/02/2025 ciia Chinh phii quy
dinh chitc niing, nhiém vu, quyén han va co cau té chirc ciia B¢ Cong an;

Can cit Nghi dinh s6 45/2020/NP-CP ngay 08/4/2020 cia Chinh phii vé
thuc hién thu tuc hanh chinh trén maéi truong dién tir;

- Can cir Nghi dinh .go 105/2025/ND-CP ngay 15/5/2025 cua Chinh Phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt PCCC va CNCH;, [

Cdn cir Nghi dinh s6 106/2025/NP-CP ngay 15/5/2025 quy dinh xir phat | .
vi pham hanh chinh trong linh vuc PCCC va CNCH; A '

Can cir Thong tw s6 01/201 8/TT-VPCP ngay 23/11/2018 cia Van phong
Chinh phu huong dan thi hanh mét so quy dinh cua Nghi dinh so6 61/2018/ND-CP

- ngay 23/4/2018 cua Chinh phu;

Can cir Thong tu"so" 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong
Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

Can cu Thong tie 56 36/TT BCA ngay 15/5/2025 cua B¢ truong Bo Cong
an quy dinh chi tiét mét sé6 diéu cia Lugt PCCC va CNCH va Nghz dznh 56
105/2025/ND-CP ngay 15/5/2025 ciia Chinh Phii quy dinh chi tiét mot sé diéu
va bién phap thi hanh Ludt PCCC va CNCH;

Theo dé nghi cia Cuc truéng Cuc Cdanh sit Phong chdy, chita chdy va
civu nan, cieu hd tai Cong vin sé A#7/% /CO7-P1 ngay /1 thing & ndam 2025.
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh ndi bd, quy trinh
dién tir thuc hién tht tuc hanh chinh trong linh vuc phong chay, chita chdy va
ctru nan, ciru ho thudc tham quyén giai quyét cua B6 Cong an (co danh muc quy
trinh kem theo). |

Piéu 2. Quyét dinh nay c6 hidu luc thi hanh ké tir ngay 01/7/2025; thay
thé Quyét dinh s6 9465/QD-BCA-C07 ngay 27/12/2024 ctia Bd truéng B Cong
an Ban hanh quy trinh ndi by, quy trinh dién tr thuc hién thu tyc hanh chmh trong
linh vuc phong chéy, chira chdy va ciru nan, ctru hd thudc tham quyén cta Bo
Cong an trén moi truong dién ti.

Piéu 3. Thu trudng cac don vi thudc Bg; Giam d6c Cong an tinh, thanh
phé va céc co quan, t6 chirc, ¢4 nhén c6 lién quan chiu trach nhi€ém thi hanh

Quyeét dinh nay./ 4
Noi nhan: ,ff/’y e R
- Vian phong Chinh phi; /A e
- Cac d/c Thir tru'cmg Bo Cong an (dé chi dao thuc hlen)(“ § 7,
- Nhu Piéu 3 (dé thuc hién); ’( <& ( r«\%
- Luu: VT, CO7. EAR
N

Pai twéng Luwong Tam Quang




DANH MUC
Quy trinh ngi by, quy trinh dién t& thwe hi¢n thi tuc hanh chinh va
nop phat vi pham hanh chinh trong linh vue phong chay, chira chay

va ciru nan, ciru ho thuoc thAm quyen cua B Cong an

(Ban hanh kém theo Quyét dinh so 5471/0D-BCA-C07 ngay 30/6/2025)

I. Danh muc quy trinh ngi bd, quy trinh dién tir thuc hién thu tuc

hanh chinh va ngp phat vi pham hanh chinh trong linh vuc phong chay,

chira chdy va ciru nan, ciru hg thugc tham quyen ciia B Cong an

STT Tén quy trinh Co quan thye hién | Ghichu
Cuc Canh sat PCCC va
1 Tham dinh thiét ké vé phong chay | CNCH; Phong Canh Toan
" | chira chay sat PCCC va CNCH trinh
Cong an cip tinh
Cuc Canh sat PCCC va
5 Kiém tra cong tac nghiém thu vé | CNCH; Phong Canh Mot phin
* | phong chay chita chay sat PCCC va CNCH P
Cong an cip tinh
Cép phép luu théng phuong tién | Phong Canh sat PCCC Tol
3. | phong chay, chita chay, ctu nan, | va CNCH Céng an cap oan
A , trinh
cuau ho tinh
Phyc hdi hoat dong cua co so, | Phong Canh sat PCCC
4. | phuong tién giao thong co gidi, ho | va CNCH Cong an cip | Mot phan
gia dinh va cd nhan tinh
Tham duyét thiét ké vé phong chay
va chita chay (truong hop diéu
chinh thiét ké trong qua trinh thi
cong d6i voi du an dau tu xay dung | Cuc Canh sat PCCC va
5 cong trinh, cong trinh, phuong tién | CNCH; Phong Canh Toan
" | giao thong da duoc co quan Cong | sat PCCC va CNCH trinh
an cap Gidy ching nhan tham duyét Cong an cap tinh
thiét ké vé phong chay va chira
chay ma chua duoc chép thuan két
qué nghiém thu)
Nghi¢m thu ve phong chéy chifa | cye canh sat POCC va
chay (doi voi dy an dau tu xay CNCH, Phong Canh A N
6. | dung cong trinh, cong trinh, s4t PCCC va CNCH Mot phan

phuong tién giao thong da duoc co
quan Cong an cap Gidy chimg nhan

Cong an cip tinh




2

tham duyét thiét ké vé phong chay
va chita chay ma chwa duoc chap
thuan két qua nghiém thu)

Cép gidy chimg nhan kiém dinh | Phong Céanh sat PCCC Todn
phuong tién phong chay va chira | va CNCH Coéng an cap N
. , trinh
chay tinh
A . . , Cuc Canh sat PCCC va
we pAOS CHEYs 4 sat PCCCVACNCH | trinh

curu nan, ctru ho

Cong an cap tinh
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II. Noi dung quy trinh ngi bg, quy trinh dién tir thuc hién thu tuc
hanh chinh va ngp phat vi pham hanh chinh trong linh vuc phong chay,
chira chay va ctru nan, ciru h¢ thugc tham quyén cia By Cong an

1. Tham dinh thiét ké vé phong chay va chira chay

Ma TTHC: 3.000489

a) Quy trinh ndi bd

Thoi gian thuc hién:

- Thiét ké ky thuat hoac thiét ké ban v& thi cong du an, cong trinh:

+ Du 4n quan trong qubc gia, du an Nhom A: 10 ngay x 8 gid/ngay = 80 gio
(08 gio tinh trong gio hanh chinh cua 01 ngay (tinh ca ngay thir 7, chii nhdt va
ngay nghi 1é));
+ Céc cong trinh con lai: 6 ngay lam viéc x 8 gio lam vi¢c/ngay = 48 gio
lam viéc;

- Thiét ké k¥ thuat phuong tién giao thong: 6 ngay lam viéc x 8 gid lam
viéc/ngay = 48 gio lam vigc;

- Quy trinh thyc hién:
Don vi/nguoi A Thoi gian thuc
lal thuc hién Noi dung hi¢n
| Kiém tra ho so ké tir khi h¢ thong tiép nhan (Khong tinh vao thoi
gian gidi quyet TTHC theo quy dinh)
Kiém tra thanh phan tinh hop 1€
ctia hd so giri dén:
- Truong hop ho so ddy du thanh
phan va hop 1¢ theo quy dinh: 1 =
tiép nhan va thong bao ti€p nhan OSV glo lirhn ,Vlez
gidl quyét hd so dén co quan, to nggzl ]C;r Ngh(;a;in I
Ch‘;C’ o nh;n‘ s |86 45/2020/ND-CP
Bo phan mot | . . oong hop ho SO Chua CU T haay 08/4/2020 va
, thanh phan hodc khong hop 1€ , 3
cua 5 R R 2 +° | Khoan 5 Diéu 9
hodc khong thudc tham quyén Nghi dinh
giai quyét: thong bao bo sung ho 105/2025/ND-CP
SO hoac tur chf)i tiép nhan ho so ngay 15/5/2025
dén co quan, t6 chirc ca nhan. ciia Chinh phii)
*Trong thoi han 30 ngay, nguoi
nép hé so khéng thuc _hién bo
sung hé so theo yeéu cau thi hé
thong tu dong huy ho so.
Il | Chuyén giao ho so va giai quyét hd so TTHC
Bugc | BOphdn Mot | Chuyén hdé so dén Lanh dao | 01 gio (Dy &n quan
1 cua phong/ Chi huy d6i dugc giao dé | trong qudc gia, Du
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Pon vi/nguoi e Thoi gian thuc
T thue hién Noi dung hién
phan cong can bd giai quyét ho | &n nhom A)/01 gioy
S0; lam viéc (Cac cong
trinh con lai; phuong
tién giao thong)
03 gid (Du an quan
Lanh dao A A A o :. . | trong qubc gia, Du
| phong/ Chi | Fhan cong can bO gial quyet ho |, Foponayin3 g
Budc 2 so (01 can bd thuc hién + 01 |, o L X
huy doi duogc . . , n lam viéc (Cac cong
2 : A oa Lanh dao phong/ Chi huy d6i phu | | \ >
giao phan cong | .. x trinh  con  lai
\ trach theo doi). " ;
ho so Phuong ti¢n giao
théng)
) o 60 gi0 (Dy an quan
- Nghién ctru, d6i chiéu hd so. | trong quéc gia, Dy
Budc Cénbo thue |- Du t%léo van bél:l trinh ,\Lﬁnl} a‘n nh.oAm A),/28 £io
A dao/Chi huy phu trach duyét (ky | lam viéc (Cac cong
3 hién A R . . . Lol 4o \ .
sO vao cac bao cdo, d6i|trinh  con  lai;
chiéu,...). Phuong tién giao
thong)
* Kiém tra, duyét noi dung theo
bédo cao cua can bd: 06 gio (Du 4n quan
~ - Trudng hop khoéng dam bao: | trong quéc gia, Du
Lanh dao 2 Y NP . 1
. \ , | Chuyén tra can bd xu ly, yéu|an nhom A)/06 gio
Budc phong/ Chi X , Y e A
4 huy doi phy cau chinh sura, bo sung. 7 la‘m viéc (‘Cac cong
trach |- Truong hop dam bao: Chuyén trinh con 1-31;
trinh Lanh dao cuc/ Lénh dao PhAuorng tiecn giao
phong phu trach duyét (ky so thdng)
vao cac bao céo, doi chiéu,...).
* Xem xeét, duyét ho so.
- Truong hop khong dam bao:
Chuyén tra Lanh dao phong/ Chi| 06 gi¢ (Dy 4n quan
Lanh d / huy d61 phu th'E’lCh XU 1}’7, yéu cau trong quéc gia, Du‘
| AL (80 CHET | chinh sira, b sung. 4n nhém A)/06 gior
Budc Lanh dao . s 1 A LA
5 phong phu | - Truong hop dE}m bao: 7 la‘m viéc (S:ac cong
trach * Duyét, ky s6 Van ban tham | trinh con 1_2.11;
dinh hodc cac van ban tra 10i PhAu:ong tiecn  giao
khéc, van ban thu phi (di véi ho | thdng)
so thudc di¢n thu phi).
* Chuyén B6 phan Van thu.
Buéc | Bophan Van | &Y S0 cua co quan Van ban | 04 gio (Dy an quan
5 thu thdm dinh, Van ban thu phi hoac | trong quoc gia, Du

cac van ban tra 161 khac.

an nhom A)/04 gio
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Pon vi/nguoi

T thue hién

Noi dung

Thoi gian thuc
hién

- Chuyén Bo phan Mot cua tra
két qua.

lam viéc (Cac cong
trinh  con  lai;
Phuong ti¢n giao
théng)

Cap nhat két qua va tra két qua
cho ngudi ndp hd so:

- Truong hop hd so ¢ thu phi:
can cr van ban thong bao ndp phi
d3 dugc ky dé ap phi trén Cong
dich vu cong; trd van ban thong

b4o ndp phi cho nguodi ndp hd so, 04 gio
Budc | B phan Mot | tiép tuc tré van ban tham dinh vé | (Khong tinh vao

7 cura PCCC sau khi xac nhan da nop thoi gian giai

phi thdm dinh; quyét TTHC)

* Trong thoi han 30 ngay, nguoi

nop ho so khong thuc hién thanh

todn thi hé thong tw déng iy hé so

- Truong hop hd so khong thu

phi: tra vin ban két qua tham

duyét cho ngudi ndp ho so.

- Thiét ké k¥ thuat:

Téng thoi gian giai quyét (Muc II):

+ Dy 4n quan trong
quoc gia, Du 4n
nhom A): 80 gio

+ Cac cbng trinh
con lai: 48 gio lam
viéc

- Phuong tién giao
thong: 48 gio lam
viéc
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2. Kiém tra cong tac nghiém thu vé phong chay, chira chay
Ma TTHC: 3.000490
a) Quy trinh ndi bd

Thoi han giai quyét:

- T6 chirc kiém tra két qua nghiém thu: 05 ngay lam viéc x 8 gio lam
viéc/ngay = 40 gio lam viéce;

- Thong bao két qua kiém tra: 05 ngay 1am viéc x 8 gid lam viéc/ngdy =
40 gid lam viéc.

- Quy trinh thuc hién:
Don vi/nguoi A Thoi gian
Il thuc hién Noi dung thuc hién
I Kiém tra ho SO ké tir khi hé thong tiép nhan (Khéong tinh vao thoi
gian gidi quyét TTHC theo quy dinh)
Kiém‘ tra thanh phan, tinh hop 18
cua ho so gui dén: N .
- Trudng hop hé so diy du thanh O.SA glo. lan’1
phan va hop 1€ theo quy dinh: ti€p Z}fc, (C;HD v
nhan va théng bao tiép nhén giai / ]Oa]'\; hi a"%ez
quyét hd so dén co quan, t6 chuc, | ' V& 4N
c& nhan. 50
Truone hon ha hua di thanh 45/2020/NP-
cira phén hodc khong hop 1¢ hodc khong 08/4/2020 v
thudc tham quyén giai quyét: thong Khodn 5 DPiéu
béo bd sung ho so hodc tir chdi tiép 9 Nghi dinh
nhan ho so dén co quan, t6 chirc ca 105/2025/NP-
nhan. CP ngdy
*Trong thoi han 30 ngay, nguoi| 15/5/2025 ciia
nop hé so khong thuwc hién bo sung | Chinh phi)
ho so theo yéu cau thi hé thong tw
dong huy ho so.
I Nhén ho so dén khi té chirc kiém tra két qua nghiém thu vé PCCC
A 1A .. |Chuyén hd so dén Lanh dao s
Budc 1 Bo pha;m Mot phong/Chi huy d6i dugc giao dé 01 g0 lam
cua A n BN 2, T A viéc
phan cong can b giai quyét ho so. ‘
Lanh dao )
phong/chi huy | Phan cong giai quyét (01 can bd 03 it lam
Bude 2 | doi dugc giao | thuc hién + 01 Lanh dao phong/Chi %iéc
phan cong ho | huy ddi phu trach theo doi). ‘
SO
Buéc 3 | Canbothuc |- Xir Iy ho so: Nghién ctru, dé xuat | 08 gio lam
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Don vi/nguoi

Thoi gian

T thue hién Noi dung thwe hi€én
hién kiém tra két qua nghiém thu. viéc
- Dy thao cac van ban (bao cao dé
xuat, ké hoach kiém tra, cong van
kiém tra,...) trinh d/c Lanh dao/Chi
huy phu trach.
- Kiém tra, duyét ndi dung theo bao
cédo cua can bo:
Lanh dao + Truong hop khong bao dam thi 04 i 1am
Budc 4 | phong/Chi huy chuyen lai can bg yéu cau chinh stra; %iéc
doi phu trach | + Truong hop dam bao thi chuyén '
trinh Lanh dao cuc/Lanh dao phong
trach duyét.
Lanh dao cuc/ | - Xem Xét, duyét h6 SO.
Buée 5 Lanh dao - Ky ’sé cac van ban thong bao kiém | 04 gio lam
phong phu | tra ket qua nghi¢m thu vé PCCC, ke viéc
trach hoach kiém tra.
- Léy s0, ky s6 cua co quan ,caic van
e ban thong bao kiém tra, ké hoach s
Budc 6 Bo pglan van | i s 02 gio lam
u , _ . viéc
- Cap nhat thong tin theo doi, chuyen '
B phan Mot cura tra két qua.
, B6 phén M6t | Gui théng bao cho ngudi nop hdso| 02 gio lam
Budce 7 ; A
cua vé ké hoach kiém tra. viéc
Budc 8 Céan bo thyc | T6 churc kiém tra va lap bién ban kiém | 16 gid lam
hién tra két qua nghiém thu vé PCCC. viéc
I11. | Thong bao két qua kiém tra
Can cu ndi dung, két qua kiém tra
két qua nghiém thu vé PCCC dé du
Bude 1 Can b thyc | thdo bao céo, d€ xuat van ban chap 24 gio lam
hién thuan két qua nghiém thu hodc van viéc
ban tra loi trinh Lanh dao phong/
Chi huy doi1 phu trach.
- Kiém tra, duyét noi dung theo bao
cdo cua can bo:
Lanhdao |+ Truong hop khong dam bao yéu | e ity 1am
Budc 2 | phong/ Chi huy | cdu: Chuyén lai can bd yéu cau A
n . viéc
doi phu trach | chinh stra; '

+ Trudong hop dam bao yéu cau:
Trinh Lanh dao cuc/ Lanh dao
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Don vi/nguoi

Il thuc hién

Noi dung

Thoi gian
thuc hién

phong phu trach.

Lanh dao cuc/
Lanh dao
phong phu
trach

Budce 3

- Kiém tra, duyét ndi dung theo bao
cao:

+ Truong hop khdong dam bao yéu
cau: Chuyén lai can bd yéu cau
chinh stra;

+ Trudng hop dam bao yéu cau: Ky
van ban tra 10i hodc van ban chap
thuan két qua nghiém thu vé PCCC.
Chuyén Bo phan Vin thu.

06 gio lam
viéc

B§ phan Van

Budc 4 thu

- Lay sd, ky s6 cua co quan cac van
ban.

- Cap nhat thong tin theo ddi, chuyén
B6 phan Mot ctra tra két qua.

04 gio lam
viéc

B6 phan Mot
cua

Budc 5

- Cap nhat két qua giai quyét ho so;

- Giri thong bao két qua giai quyét
hd so qua thu dién tir, tin nhin dién
thoai dén ca nhan, t6 chtc da nop
hd so. Gui vin ban gidy két qua qua
dich vu buu chinh cong ich dén dia
chi ca nhan, to chtrc ndp hd so da
dang ky trudc do (truong hop co
dang ky nhan ban gidy két qua qua
dich vu buu chinh cong ich, chi phi
gui tai liéu do ca nhén, t6 chic dé
nghi chi trd);

- ‘Cép nhat thong tin theo doi, luu
ho so.

04 gio lam
viéc (Khong
tinh vao thot

gian giai quyét
TTHC)

Tong thoi gian giai quyét (Muc ITI):

40 gio lam
Viéc
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3. Céip Gidy phép lwu thong ddi véi phwong tién phong chay, chira
chay, ciru nan, ctiru hg

Ma TTHC: 3.000491
a) Quy trinh ndi bd

- Thoi han giai quyét: 05 ngay lam viée x 8 gid lam viéc = 40 gio lam viéc
ké tir ngay nhan dua ho so hop 1¢;

- Quy trinh thuc hién:
TT Don vi/nguoi Noi dung Thoi gian
thuc hién thuc hién
| Kiém tra hd SO ké tir khi h¢ thong tiép nhan (khong tinh vao thoi
gian giai quyet TTHC theo quy dinh)
Kiém tra thanh phan, tinh hop 18 cua
ho so:
- Ho so day du thanh phan va hop 18
theo quy dinh thi tiép nhan va thong
béo tiép nhan giai quyét ho so dén co | 08 gid lam
quan, t6 chuc, cé ’nhén (bat dau t{nh viéc (can cir
thoi gian giai quyét TTHC tw khi dong |  khodn 4
¥ tiép nhdn hé so theo quy dinh); Piéu 11
B0 phan Mot | - H so chua ddy da thanh phan hodc | Nghi dinh s6
cua khong chua hop 1€ hodc khong thudc | 45/2020/ND-
tham quyén giai quyét thi khong tiép | CP ngay
nhan, thong bao bd sung, hoan thién hd | 08/4/2020
so hodc tir chéi tiép nhan ho so dén co | cia Chinh
quan, to chtrc, ¢4 nhén. phii)
* Trong thoi han 30 ngdy ké tir khi
dwoc yéu cau, nguoi ndp hé so khéng
thuc hién bo sung ho so thi hé théng tw
dong hity ho so.
I Ban giao, phan cong thuc hién, giai quyét ho so
, Bo phan Mot | Chuyén hé so cho chi huy Doi duge giao | 04 gid 1am
Buoc 1 , 2 ~ n , N 1 A <A
cua de€ phan cong can b gidi quyét ho so. viéc
Poi trudng Doi | Nhian hd so va phan cong giai quyét
nghiép vu (hoac | trén moi truong dién tur (01 cén b thuc 04 giir lam
Budc 2 | Pho Doi truong | hién va 01 chi huy déi phu trach thuc o
~ .A viéc
dugc phan hién). ‘
cong)
Budc 3 Céan bo thuc 1. Thuc hién kiém tra, doi chiéu cac| 16 gior lam
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TT

Pon vi/nguoi
thuc hién

Noi dung

Thoi gian
thuc hién

hién

ndi dung:

- Kiém tra sy phu hop cua céc tai liu
c6 trong hd so theo quy dinh;

- Nghién ctru, d6i chiéu noi dung thir
nghiém v6i1 pham vi nang lyc thu
nghi¢m dugc cong nhan hop I¢;

- Nghién ctru, d6i chiéu noi dung két
qua thu nghiém phuong tién phong
chay, chira chay, ctru nan, ctu ho va
cac tai liéu c6 trong hd so véi cac quy
dinh cia tiéu chuan, quy chuan ky
thuat tuong tng;

2. Du thao két qua, giri chi huy Doi
phu trach dé kiém tra, phé duyét duyét
trén moi truong dién tu.

viéc

Budc 4

Chi huy doi
duoc phan cong

Kiém tra, phé duyét két qua can bo
thuc hién trinh duyét:

- Truong hop dat, trinh 1anh dao Phong
dugc phan cong duyét trén moi truong
dién tu.

- Trudong hop khong dat, chuyén can bo
the hién yéu cau chinh sira, bd sung.

04 gio lam
viéc

Budc 5

Lanh dao
Phong dugc
phan cong

Xem xét va duyét, ky Gidy phép luu
thdng dbi v6i phuong tién phong chay,
chira chay, ctru nan, ctru h§ hodac Cong
van tra 101 (trong truong hop khong du
diéu kién cip Gidy phép luu thong)
trén mo1 truong dién tor. Truong hop
can chinh stra, bo sung thi chuyén Chi
huy d6i dé t6 chtre thyc hién.

04 gio lam
Viéc

Budc 6

B6 phan Van
thu

- Lay s, ky s0 ctia co quan c4c van ban.
- Cap nhat thong tin theo ddi, chuyén Bo
phén Mot cura tra két qua.

04 gio lam
viéc

Budc 7

B6 phan Mot
cua

- Gui thong bao, tra két qua giai quyét
ho so dén co quan, td chirc, ca nhan da
nop hd SO;

- Gui van ban gidy két qua qua dich vu
buu chinh dén dija chi co quan, td chic,

04 gio lam
viéc
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TT

Pon vi/nguoi Noi dung
thuc hién

Thoi gian
thuc hién

c4 nhan ndp ho so di ding ky trude do
(trwong hop c6 dang ky nhan ban gidy
két qua qua dich vu buu chinh, chi phi
gui tai liéu do co quan, td chirc, cé
nhan dé nghi chi tra).

- Cap nhat thong tin theo doi.

Téng thoi gian giai quyét

40 gio lam
viéc
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4. Phuc hoi hoat dong ciia co’ sé, phwong tién giao thong co giéi, ho
gia dinh va ca nhan

Ma TTHC: 3.000494

a) Quy trinh ndi bd

- Thoi han giai quyét: 07 ngay lam viéc x 8 gio lam viéc = 56 gio lam viée
ké tir ngay nhan du ho so hop 1€.

- Quy trinh thuc hién:

Don vi/nguoi Thoi gian

TT Noi d
thuc hién oL cuns thuc hién
| Kiém tra ho so keé tir khi h¢ thong tiép nhin. (Khong tinh vao thoi
gian gidi quyét TTHC theo quy dinh)
Kiém tra thanh phan, tinh hop 1é cia
ho so:
- Ho so day du thanh phan va hop 1¢
theo quy dinh thi tiép nhan va thong
bao tlég nha,n gléll quyét hé; SO gén ,cor 08 givr 1am
quan, t0 chuc, ca nhan (bat dau tinh | s, (can ci
thoi gian gidi quyéet TTHC tir khi dong | jh06n 4 Didu
Y tiép nhan ho so theo quy dinh); 11 Nghi dinh
Bo phan Mot | - Ho so chua dﬁy du thanh phén hoac $6
cua khong chua hop 1€ hodc khong thudc | 45/2020/ND-
thAm quyén giai quyét thi khong tiép | CP ngay
nhén, thong bao bo sung, hoan thién O§/4/2020
hé so hodc tir chdi tiép nhin ho so dén | cua Cf””h
co quan, tO chirc, ¢4 nhan. phu)
* Trong thoi han 30 ngdy‘ké? tre khi
duwgc yéu cau, nguoi ngp ho so khong
thwc hién bo sung ho so thi h¢ thong
tw dong huy ho so.
I Chuyén giao hd so va giai quyét thi tuc hanh chinh
Buse 1 B6 phan Mot Chuyén hd so cho chi huy déi duoc | 04 gio lam
clra phan cong. viéc
. Chi huy doi Phan cong can bg, chi huy do6i thuc | 04 gio lam
Buoc 2 A A A
duoc phan cong | hién. viéc
Buéc 3 | Can bé thyc hién | - Xu ly }10 s Kiém ;[r_a thongA tin doi| 04 gio lam
tuong dé nghi phuc hoi hoat dong. viéc
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- Dy thao van ban thong bao kiém
tra; ky s6 bao cdo dé xuat trinh chi
huy do1 duoc phan cong.

Budc 4

Chi huy d6i
dugc phéan cong

- Kiém tra, xem xét két qua giai quyét
ho so do can bo thuc hién trinh.

- Duyét, ky s6 bao cdo dé xuét, vin
ban thong bao kiém tra; trinh lanh
dao Phong dugc phén cong.

04 gid lam
viéc

Budc 5

Lanh dao Phong
dugc phéan cong

- Kiém tra, xem xét két qua giai
quyét ho so do chi huy doi trinh.

- Duyét, ky sb van ban thong bao kiém
tra va chuyén cho bd phan Van thu.

04 g10 lam
viéc

Budc 6

Van thu

- Cap sd, ngay, thang, ky sd cia co
quan Van ban thong bao ki€ém tra.

- Chuyén can b thuc hién.

04 gio lam
viéc

Budc 7

Can bo thuc hién

- Giri vin ban thong bao kiém tra dén
co quan, t6 chirc, cd nhan ndop ho so
(truc tuyén qua thu di¢n tur...).

- Tién hanh kiém tra viéc loai trir
nguy co truc tiép phat sinh chay, nd
hozc khic phuc vi pham quy dinh vé
phong chay va chira chay va 1ap bién
ban kiém tra.

- Can cu két qua kiém tra:

+ Truong hop dat yéu cau: Du thao
quyét dinh phuc hoi hoat dong theo
mau PC16 quy dinh tai Phu lyc IX
ban hanh kém theo Nghi dinh $6
50/2024/ND-CP; ky s6 bao cao két
qua kiém tra.

+ Truong hop khong dat yéu cau: Dy
thdo van ban tra 101; ky s6 bdo cao
két qua kiém tra.

- Trinh chi huy ddi dugc phan cong.

20 gio lam
viéc

Budc 8

Chi huy do1
dugc phéan cong

- Kiém tra, xem xét két qua do can bo
thuc hién trinh.

- Duyét, ky sb bao cdo két qua kiém
tra; Quyét dinh phuc hoi hoat dong

04 gio lam
viéc
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hoac van ban tra 101;

- Trinh lanh dao Phong duoc phan cong.

Budc 9

Lanh dao Phong
dugc phan cong

- Kiém tra, xem xét két qua giai
quyét ho so do chi huy doi trinh.

- Duyét, ky sd quyét dinh phuc hoi
hoat dong hodc van ban tra 10i.

- Chuyén két quéa cho b phan Van thu.

04 gio lam
viéc

Budc
10

Van thu

- Cép s6, ngay, thang, ky sb cua co
quan Quyé¢t dinh phuc hoi hoac Van
ban tra 101.

- Cap nhat thong tin theo ddi va
chuyén B phan Mét cura.

04 gio lam
viéc

Budec
11

B6 phan Mot
cua

- Cap nhat két qua giai quyét ho so.

- Giri thong bao két qua giai quyét ho
so qua thu dién ti, tin nhan dién
thoai dén c4 nhan, to chirc d3 nop ho
so. Gui van ban gidy két qua qua
dich vu buu chinh cong ich dén dia
chi c4 nhan, t6 chic ndp hd so da
dang ky truoc do (truong hop co
dang ky nhan ban gidy két qua qua
dich vu buu chinh cong ich, chi phi
gii tai liéu do c4 nhan, to chuc dé
nghi chi trd).

- Cép nhat thong tin theo di, luu ho so.

04 g1 lam
viéc (Khong
tinh vao thoi

gian gidi
quyét TTHC)

Téng thoi gian giai quyét tir khi tiép nhan hd so dén khi co két qua

56 gio lam
viéc
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5. ThAm duyét thiét ké vé phong chay va chira chay (trwong hop diéu
chinh thiét ké trong qua trinh thi cong d6i véi dw 4n diu tw xay dung cong
trinh, cong trinh, phwong tién giao thong da dwoc co quan Cong an cip
Gidy chirng nhin tham duyét thiét ké vé phong chay va chira chay ma chwa
dwoge chap thuin két qua nghiém thu)

Ma TTHC: 3.000492

a) Quy trinh nd1 bd

Thoi gian thuc hién:

- Thiét ké ky thuat hoac thiét ké ban v& thi cong du an, cong trinh:

+ Dy 4n quan trong qudc gia, du an Nhom A: 10 ngay x 8 gid/ngay = 80 gid;

(08 gio tinh trong gio hanh chinh cua 01 ngay (tinh ca ngay thiwr 7, chu nhdt
va ngay nghi lé));

+ Céc cong trinh con lai: 6 ngay lam viéc x 8 gio lam vi¢c/ngay = 48 gio
lam viéc;

- Thiét ké k¥ thuat phuong tién giao thong: 6 ngay lam viéc x 8 gid lam
vigc/ngay = 48 gio lam vigc;

DPon vi/nguwoi A Thaoi gian thuc
T thue higén Noi dung lglién °
I Kiém tra ho SO ké tir khi hé thong tiép nhan (Khong tinh vao thoi
gian gidi quyet TTHC theo quy dinh)
Kiém tra thanh phan, tinh hop 1&
ctia ho so giri dén:
- Tm(mg hop hd so dy du thanh
phan va hop 1¢ theo quy dinh: T ea
tiép nhan va _thong bao tiép nhén ;)C% flg;ir;ozfz
g;licqléze;hl:r)l so dén co quan, to Bj éu 11 Nehj dinh
. A |- Truong hop hd so chua du 50 ?5/2020/NB-C|\3
B0 phan mot . X < N ~ | ngay 08/4/2020 va
cua thavnh phfm hOaCA khor;lg hop } ©| Khodn 5 Diéu 9
hofe Khong thude thim quyén | Ty ) gy
glai quyet: thong bio b6 sung ho | 52975 /\p cp
s0 hodc tur chdi ti€p nhén ho so naay 15/5/2025
dén co quan, t6 chirc ¢4 nhan g y , )
*Trong thoi han 30 ngay, nguoi cua Chinh phi)
nép hoé so khéng thuc _hién b
sung ho so theo yéu cdu thi hé
thong ty dong hiy ho so
I Chuyén giao hd so va gidi quyét ho so TTHC .
Chuyén hd so dén Lanh dao 01 gio (Du a
Bude | BO phan Mot | phong/ Chi huy doi dugc giao dé g;a%lr;’);flﬁ?;;
1 cua Is)(},l?n cong can bo gidi quyét ho A)/ 01 gi6s lam
’ viéc (Cac cong
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Pon vi/nguoi s Thoi gian thuc
T thuc hién Noi dung hién
trinh con lai;
Phuong tién giao
thong)
03 gio (Du an
~ .| quantrong quéc
Iflgrrllh /dé(})ﬁ Phan cong can bd gidi quyét ho | gia, Du an nhém
Buée | PrONE so (01 can bd thuc hién + 01| A)/ 03 gid lam
huy do61 duoc ~ . \ n n A
2 . A oA Lanh dao phong/ Chi huy d6i phu | viéc (Cac cong
giao phéan cong | ., x: \ N
A trach theo doi). trinh con lai;
ho so A
Phuong tién giao
thong)
60 gio (Du an
_ Nghién ciru, dbi chiéu hd so. | duan trong quoc
s e . N gia, Du an nhom
. A - Du thao van ban trinh Lanh o 1a
Budc | Can bo thuc , , ~ 1. | A28 gio lam
x dao/Chi huy phu trach duyét (ky A > A
3 hién L. . . . Z. | viéc (Cac cong
sO vao cac bao cao, doi . \ .
chidu ) trinh con lai;
e Phuong tién giao
thong)
* .« A A A e
’Kle¥n trft, d}lY@tAI-lQl dung theo 06 gio (Dy én
bdo cdo cua can bo: quan trong quéc
Buéc | phong/ Chi | 5 Yon Ha can o >y A)/ 06 gi 1am
2. cau chinh stra, bo sung. A > A
4 huy d6i phu . , . 2 viéc (Cac cong
] - Truong hop dam bao: Chuyén . s
trach . < ~ trinh con lai;
trinh Lanh dao cuc/ Lanh dao A
. . A . z| Phuong tién giao
phong phy trach duyét (ky so thong)
vao cac bao cdo, doi chicu,...) g
* Xem xeét, duyét ho so.
- Truong hop khoéng dam bao: 06 gio (Du an
Chuyén tra can by xu ly, yéu| quan trong quoc
Lanh dao cuc/ | cau chinh stra, b6 sung. gia, Du an nhom
Budc Lé&nh dao - Truong hop dam bao: 7 A)/ 06 gio lam
5 phong phu | * Duyét, ky sO Van ban tham| viéc (Cac cong
trach dinh hodc cac véan ban tra 10i trinh con lai;
khéc, van ban thu phi (d6i voi ho| Phuong tién giao
so thudc dién thu phi) thong)
* Chuyén B phan Van thu
- Ky s6 cua co quan Van ban 04 gio (Dy an
Bude | B phan Van th’am vdmlz, Va?n jbgn thu phi hodc quan trQ,ng quoc
5 thu cac van ban tra 101 khac. gia, Du an nhom

- Chuyén B0 phan Mot cira tra
két qua

A)/ 04 gio lam
viéc (Cac cong
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DPon vi/nguoi s Thoi gian thuc
T thl.rc. higén Noi dung lglién .
trinh con lai;
Phuong tién giao
thong)
Cap nhat tép tin két qua va tra két
qua cho nguoi nop ho so:
- Truong hop hd so ¢ thu phi:
can ctr van ban thong bao ndp phi
d3 dugc ky dé ap phi trén Cong
dich vu cong; trd van ban thong
b4o ndp phi cho ngudi ndp hd so, 04 gi10
Budc | Bo phan Mot | tiép tuc tra vin ban tham dinh vé | (Khéng tinh vao
7 cua PCCC sau khi x4c nhan da nop thoi gian giai
phi thim dinh; quyét TTHC)
* Trong thoi han 30 ngay, nguoi
nop ho so khong thuc hién thanh
todn thi hé thong tw dong hity hé so
- Truong hop hé so khong thu
phi: tra vin ban két qua tham
duyét cho ngudi ndp hd so.
- Thiét ké k¥ thuat:

Téng thoi gian giai quyét (Muc II):

+ Du an quan
trong qudc gia, Dy
an nhom A): 80
gio

+ Cac cong trinh
con lai: 48 gio lam
viéc

- Phuong tién giao
thong: 48 gio lam
viéc
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6. Nghiém thu vé phong chay chira chay (ddi véi duw an diu tw xay
dung cong ’trinh,’ cong trinh, phll’O’Pg tién giao ’fhﬁn’g Qﬁ dugc co quan
Cong an cap Giay chung n!nfln tham Eiuyét thiét ke vé phong chay va
chira chay ma chwa dwgc chap thuan két qua nghiém thu)

Ma TTHC: 3.000493

a) Quy trinh ndi bd

Thoi han giai quyét:

- T6 chirc kiém tra két qua nghiém thu: 05 ngay lam viéc x 8 gio lam
viéc/ngay = 40 gio lam viéce;

- Thong bao két qua kiém tra: 05 ngay 1am viéc x 8 gid lam viée/ngdy =
40 gid lam viéc.

Bo Thoi gian

TT phan/nguoi Noi dung sta
o A thuc hién

thuc hién : )

Kiém tra ho so ké tir khi h¢ thong tiép nhin (Khong tinh vao thoi
gian gidi quyeét TTHC theo quy dinh)

Kiém tra thanh phan, tinh hop 1&¢| gids 1am
cua ho so gui dén: P
- Truong hop hd so ddy dii thanh l‘f};{fz n( %fei;
phan va hop 1€ theo quy dinh: ti€p 11 Nohi dinh
nhan va théng bao tiép nhén giai s @
quyét ho so dén co quan, t6 chirc, 45/ 0S200 ND-
ca nhan. ‘ CP ngay
B0 phan Mot | - Truong hop ho so chua du thanh 08/4/2020- céin
cua phén hodc khong hop 1¢ hodc khong i khod;a 5
thudc tham quyén giai quyet thong bao Didu 10 Nohi
bo sung ho so hodc tur chdi tiép nhan hd dinh s O;g '
so dén co quan, to chirc ca nhan. '
*Trong thoi han 30 ngay, nguoi ]O’Z?ﬁgj@@-
nop hé so khong thwc hi¢n bé sung 15/5/2025 ciia
hé so theo yeu cau thi hé thong tw Chinh phi)
dong huy ho so. P

I Nhén ho so dén khi té chirc kiém tra két qua nghiém thu vé PCCC

Chuyén hdé so dén Lanh dao

Bude 1 Bo ph:;;m Mot phong/Chi huy doi dugc giao de 01 £10 lam
ctra viéc
phan cong can bo giai quyét ho so. '
Lanh dao ,
phong/chi huy | Phan cong giai quyét (01 can bd 03 i5 1am
Budc 2 | doi dugce giao | thuc hién + 01 Lanh dao phong/Chi %iéc

phan cong hd | huy doi phu trach theo dai).
SO

Can bo thuc | - Xt Iy ho so: Nghién ctru, dé xuat | 08 gio lam

Bud . .2 £ , A Cn
uoc 3 hién ki€ém tra két quad nghiém thu. viéc
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Bo Thoi gian
TT phan/nguoi Noi dung ‘A
o A thuc hién
thuc hién : j
- Dy thao cac van ban (bao céo dé
xuat, ké hoach kiém tra, cong van
kiém tra,...) trinh d/c Lanh dao/Chi
huy phu trach.
- Kiém tra, duyét noi dung theo bao
cao cua can bo:
Lanh dao +hTrl;mn1g.hQP kl:ls)ngAdan}A bac;lothﬁ 04 gid 12
Buéc 4 | phong/Chi huy z&:?/en ai can by yéu cau chin %EZC am
do1 phu trach + Trudong hop dam bao thi chuyén
trinh Lanh dao cuc/Lanh dao phong
trach duyét.
Lanh dao cuc/ | - Xem Xet duyét ho so
Budce 5 Lanh dao - Ky 6 cac van ban thong bao kiém 04 gio lam
phong phu | tra két qua nghiém thu vé PCCC, ké viéc
trach hoach kiém tra
- Lay s, ky s6 cua co quan cac van
ban thong bao kiém tra, ké hoach
Budc 6 Bo phan van | kiém tra. 02 gio lam
thu - Cap nhat thong tin theo dadi, viéc
chuyén Bo phan Mot cua tra két
qua.
. Bo phan Mot | Gui thong bao cho ngudi nop ho so | 02 gio lam
Budce 7 , A1 A 2 A
cua vé ké hoach kiém tra. viéc
| Cinbothye | 10 chue kiém tra va 1ap bién ban |y
Budc 8 hién kiém tra két qua nghi€ém thu vé vide
' PCCC. '
I1l. | Thong bao két qua kiém tra
Can cu ndi dung, két qua kiém tra
két qua nghiém thu vé PCCC dé du
Buge 1 | Canbdthyc | thao bdo cdo, d¢ xuat van ban chap | 24 gio lam
hién thuan két qua nghiém thu hodc van viéce
ban trd 101 trinh Lanh dao phong/
Chi huy doi1 phuy trach.
- Kiém tra, duyét ndi dung theo bao
cdo cua can bo:
Lanh dao + Truong hop khong dam bao yéu .
. \ ) cau: Chuyén lai can bd yéu cau| 06 gio lam
Budce 2 | phong/ Chi huy A
n: . chinh stra; Viéc
doi phu trach

+ Truong hop dam bao yéu cau:
Trinh Lanh dao cuc/ Lanh dao
phong phu trach.
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Bo Thoi gian
TT phan/nguoi Noi dung st
’ o A ) thuc hién
thuc hién : j
- Kiém tra, duyét néi dung theo bao
cao:
+ 1 A 9 9 A
Linh dao cuc/ ATru:orng lgqp khon’g dafn bflO ygfu
N cau: Chuyén lai can b0 yé€u cau 1
. Lanh dao s 06 gio lam
Budce 3 hone phu chinh stra; ‘ vide
PHONS bt + Truong hop dam bao yéu cau: Ky '
trach -
van ban tra 101 hodc van ban chap
thudn két qua nghiém thu vé PCCC.
Chuyén B9 phan Van thu.
- Lay s0, ky s0 ctia co quan Cac van
A A s ban. 1
Budc 4 Bo pl&?lrrl van | Cap nhat thong tin theo doi, 04 %E(g’clam
chuyén BO phan Mot cua tra két '
qua.
- Cap nhat két qua giai quyét hd so;
- Giri thong bao két qua giai quyét
hd so qua thu dién tir, tin nhin dién
thoai dén c4 nhan, t6 chic da nop
hf) so. Gui van Pan gAlay 1,<et quAa qga 04 gics 1am
B8 ohan Mot dich vu buu ch?mh cong ich fien dia viéc (Khong
Budec 5 O phan MOt | chi ca nhén, t0 chitc ndp hd so di | #nh vao thoi
cua

dang ky trudc do (truong hop co
dang ky nhan ban gidy két qua qua
dich vu buu chinh cong ich, chi phi
gui tai liéu do ca nhén, t6 chic dé
nghi chi trd);

- Cap nhat thong tin theo doi, luu
ho so.

gian gidi quyét
TTHC)

Tong thoi gian giai quyét (Muc II):

40 gio lam
viéc




Ay eayd e Aeyo Buoyd ugp uenb uarf Sugy 9y ‘oriw Buey 9ga yuey) ueoy nyp wdtyBu ueq ueA (1)

“19Anp 20Np P 93 1911 O QY 10A
doy nyd Aeyo enyd ea Aeyo Buoyd ugp uenb ugry onw Buey 2o eA Aeyo enyo ea Aeyo Buoyd Buoys 3y Bugd ueoy 2A ueq 2D (g)

Aeyo enyo en Aeyd Bugud deyd 1216 A iq 19141 ‘Bugup 8y

980 nyi warybu A widiybu nyy ‘yuip wary ey wieny ‘6ugd 1yr enb 193 yury yun oA udn Suonyd nyd ny ngp nyd end 0gd oeq (z)

‘(TTOd 9s neIA) Aeyo eayo ea Aeyo Buoyd 9a nyy widiybu enb 19 ey weny iybu 9p ueq ugA (1)

Ny A

A

. 08 oy udIy
:0s gy ugyd yue 0y U9l
«f_ «f_ F_ «Cl_l . SO\_. @C@U SC._SO CNOS CM—U
> nnqg nA yaip enb ogoy Buongy
folks) b
Q1890 213 90 QI8 ¥Z o m udtp nyy enb onyd
1Q _ .
10 Ueq uzA ©J] UB(q 91 ‘Ugyu B0 oyo enb
Wl N o ugA oBOY 13 16 ‘oeq Bugyl
Qe uBq B UBqUEAOEOY | | | OBURNp BA3 LIS gA 0% -
ugA ogoy |« uenyl deyd ueq enb 193 0o oeg ugny s
ueny) deyo uea Suoyd oep a deyo 018 70
ueq ueA yug|/ono oep yue| ueq qw\_w
A ‘®¥hAng yuLn A 9Ang ug| uen
| B WO 00yd 01 0Jend
ens Yuryo nes ngk EAS YUILY NED N9A 9s A
‘1ep wcoaw_ mcs mcmﬁ:ﬁ 1ep Buopy doy buoniy Qi3 9T .@w m_mO bugo
01850 ueyd o0np 10p
) Any 1y5/Buoyd
19Anp Any 0Bp yug[
Iyo/0ep yug| U9Pp 0s oy URANyD
. ulenwany . <
Yotoy 93 1Anp | ,,_”vo”_ o e est0 |
. wum_wn_owwbaﬂwﬂ 1enX 9p ‘08 0S oy UByu 091N o 4oy
SAT . X y- o ¢ U+ 14 np Agp
£ 19Anq yuL eA 1¥AnQ U BN LS U1y 91y 10p o v 0
7y 4 Any 1yo/6uoyd 31 doy ‘np 05 0
Q18 40 Q18 40 Q13 80 0P yug[ eA 0q Kep 08 oK :
. . Ud Bugd Ueyd 0s QU N0 9| Aoy yuy ‘ueyd yueys ey Wor
ens yuryo nea ngk ens yuryo neo ngh A 7y
‘1ep Sugyy doy Buoniy, “ep Suorp doy Buoniy, QI8 €0 cww ' __w_. s,“;m i \%m wo(r_
nep jed
yoeuy nyd cum.; nyd ]
D G usiy oD Anu 1 . . .
Puoud ot Hve'l oud otp 1 A § 10p Ao 14D n ugp end 19 ugyd g
Joho 0Bp yue /Buoyd oep yue iy 0q ued .

/Buoyd oep yue

9¢

0} U3 YuIn And (g




27

7. Cap Gidy chimg nhén kiém dinh phwong tién phong chay va chira chay
Ma TTHC: 3.000495
a) Quy trinh ndi bo.

- Thoi han giai quyét: 05 ngay lam viée x 8 gid lam viée = 40 gio lam viée
ké tir ngay nhan du ho so hop 1€

- Quy trinh di¢n tu:
TT Don vi/nguoi Noi dung Thoi gian
thuc hién thuc hién
I Kiém tra ho SO’ ké tir khi hé thong tiép nhan (khong tinh vao thoi
gian giai quyet TTHC theo quy dinh)
Kiém tra thanh phan, tinh hop 1¢ cua
ho so:
- Ho so day du thanh phan va hop 1¢
theo quy dinh thi tlep nhan va thong
bao tlep nhan giai quyét hd so dén co | (g gid lam
quan, t6 chirc, ca nhan (bdt dau tinh viée (can cir
thoi gian giai quyét TTHC tir khi dong | khodn 4
¥ tiép nhdn hé so theo quy dinh); Picu 11
Bo thzm Mot | - Ho so chua diy du thanh phan hoac | N9Ai dinh so
cua khong chua hop 1¢ hodic khong thugc | 45/2020/ND-
tham quyen giai quyet thi khong tiep CP ngay
nhén, thong bao bd sung, hoan thién ho 0§/ 4/ 20’20
SO hoéq tr choi ti€p nhan ho so dén co | cua Cfll”h
quan, to churc, ca nhan. phu)
* Trong thoi han 30 ngdy\kéo tr khi
duwoc yéu cau, nguoi ngp ho so khong
thuc hién bé sung ho so thi hé thong tu
dong huy ho so.
Il | Chuyén giao ho so va giai quyét ho so TTHC
Bude 1 B6 phan Mot Chuyén hd so cho chi huy Dd1 duge | 04 gio lam
clra phan cong. viéc
, .. | Nhan ho so va phan cong giai quyét trén 1y
Buéc 2 duilgl }L‘Zli‘:n moi truong dién tir (01 can b thuc hién | OF %ﬁgclam
P & | +01 chi huy doi phu tréch thuc hién). ;
huges | Cinbothye |1 Truong hop cp Giay ching nhan | g giy am
uoc hién kiém dinh phuong tién phong chay va viée

chira chay theo két qua kiém dinh cia




28

TT

Pon vi/nguoi
thuc hién

Noi dung

Thoi gian
thuc hién

co s& kinh doanh dich vu tu van kiém
tra, kiém dinh k¥ thuat vé phong chay
va chira chay:

- Kiém tra thanh phan hd so, tinh phap
Iy va sy phu hgp cua cac tai liéu co
trong ho so theo quy dinh;

- Kiém tra, d6i chiéu noi dung bién ban
kiém dinh va cdc tai liéu c6 trong ho so
véi cac quy dinh cua quy chuan tiéu
chuan ky thuat hoic yéu cau vé bao
dam an toan phong chdy va chita chay
theo huéng dan ctia Bo Cong an;

2. Truong hop cap Gidy chimg nhéan
kiém dinh phuong tién phong chay va
chita chay theo két qua thar nghiém,
kiém dinh ctia cac co quan, t6 chirc nuée
ngoai:

- Kiém tra thanh phan hd so, tinh phap
Iy va sy phu hop cua céc tai li¢u co
trong ho so theo quy dinh.

- Kiém tra, d6i chiéu noi dung két qua
thtr nghiém, kiém dinh cia cic co
quan, t6 chirc thu nghiém, kiém dinh
nudc ngoai véi pham vi nang luc thu
nghiém, kiém dinh dugc coéng nhin
hop 18, cac tai liéu ¢6 trong ho so va
cac quy dinh cua quy chuan tiéu chuin
k¥ thuat hodc yéu cau vé bao dam an
toan phong chiy va chita chay theo
huéng dan ciia Bo Cong an.

3. Dy thao két qua, giri chi huy Doi
phu trach dé kiém tra, phé duyét duyét
trén moi truong dién tu.

Budc 4

Chi huy doi
dugc phan cong

Kiém tra, phé duyét két qua can bod
thyc hién trinh duyét:

- Truong hop dat, trinh 1anh dao Phong
duoc phan cong duy¢t trén moi trudong
dién tu.

- Truong hop khong dat, chuyén can bo

04 g1 lam
viéc
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TT

Pon vi/nguoi
thuc hién

Noi dung

Thoi gian
thuc hién

thuc hién yéu cau chinh stra, bd sung.

Budec 5

Lanh dao
Phong duogc
phan cong

Xem xét va duyét, ky Gidy chimg nhan
kiém dinh phuong tién PCCC va Cong
van thong bao tién in tem kiém dinh
(néu c6) hodc Cong van tra 10i (trong
truong hop khong du diéu kién cap
Gidy chuing nhan kiém dinh phuong
tién PCCC) trén moi truong dién ta.

04 g1 lam
viéc

Budc 6

B0 phan Van
thu

- Cap sd, ngay, thang, ky sd cua co
quan Gidy chimg nhan kiém dinh
phuong tién PCCC va Cong van thong
béo tién in tem kiém dinh (néu c6) hodc
Cong van tra loi (trong truong hop
khong du diéu kién cap Gidy chimg
nhén kiém dinh phuong tién PCCC).

- Cap nhat thong tin theo ddi, chuyén
bo phan Mot ctra tra két quéa trén moi
truong dién tir.

04 gio lam
viéc

Budc 7

B6 phan Mot
cua

1. Truong hop tra Gidy ching nhéan
kiém dinh phuong tién PCCC va Cong
van thong bao tién in tem kiém dinh:

- Giri thong béo keét qua giai quyét ho
so dén ca nhan, to6 churc da ndp ho so.

- Gui van ban Thong bao tién in tem
kiém dinh dén tai khoan ngudi nop hé

s0, kém theo huéng dan ndp tién in
tem kiém dinh.

- Gui tra két qua cap Gidy chimg nhan
kiém dinh phuong tién phong chay,
chita chay (van ban dién tir) dén tai
khoan ngudi ndp hd so va thong bao
cho co quan, td chirc dé nghi vé viéc to
chirc dan tem theo quy dinh; gui van
ban giay két qua qua dich vu buu chinh
cong ich dén dia chi c nhan, to chirc
ndp ho so di ding ky trude do (truong
hop c6 dang ky nhan ban gidy két qua
qua dich vu buu chinh coéng ich, chi
phi gri tai liéu do ca nhan, t6 chirc dé

04 g1 l[am
Viéc
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TT

Pon vi/nguoi
thuc hién

Noi dung

Thoi gian
thuc hién

nghi chi trd).

- Chuyén tiép 01 ban Gidy ching nhan
kiém dinh phuong tién phong chay,
chita chay (vin ban dién tir) dén email
ctia C07 dé bao cao.

2. Truong hop tra Cong van tra 16i:

- Guri thong bao két qua giai quyet ho
dén c4 nhan, to chirc dd ndp ho so.

- Gtri trd cong van tra 161 (van ban dién
tur) dén tai khodn ngudi nop ho so.

- Gui van ban gidy két qua qua dich vu
buu chinh coéng ich dén dia chi ca
nhan, to chitc nép ho so da ding ky
trude do (truong hop co dang ky nhén
ban gidy két qua qua dich vu buu chinh
cong ich, chi phi gt tai liéu do ca
nhan, t6 chirc dé nghi chi tra).

- Cap nhat thong tin theo doi.

Tong thoi gian giai quyét

40 gio lam
viéc
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8. Quy trinh Nop phat vi pham hanh chinh trong linh vuc phong
chay, chira chay va ciru nan, ctru hg

a) Quy trinh nd1 bd

- Thoi gian giai quyét:

+ Cap nhat Quyét dinh x{r phat vi pham hanh chinh vé phong chéy, chira
chay va ctu nan, ctru hg: 02 ngay lam viéc x 08 gio lam viéc = 16 gid lam viéc
ké tor ngay ra Quyét dinh xtr phat vi pham hanh chinh (Piéu 70 Luat X 1y vi
pham hanh chinh).

+ Thyc hién ndp phat vi pham hanh chinh vé phong chay, chita chay va
ctru nan, cuu ho: 10 ngay ké tir ngay nhan duoc quyét dinh xtr phat, trudng hop
quyét dinh xtr phat c6 ghi thoi han thi hanh nhiéu hon 10 ngay thi thyc hién theo

thoi han d6 (Piéu 68 Luat Xir 1y vi pham hanh chinh).

- Quy trinh thyc hién:
Pon vi/nguoi ne Thoi gian
i thl_l’c. hig@n Not dung thue lglién
Cip nhit Quyét dinh xir phat vi
pham hanh chinh vé phong chay,
chira chay va ctru nan, ciru ho
- Cap nhat file dién ttr, thong tin Quyét
dinh 1én Cong dich vu cong (So, ngay,
thang, nam, nguoi ky, don vi ban hanh o
Quyét dinh; S6 tién phat; thoi han nop 92 ngay lam
phat). viéc ké ‘Eu ngéy
Co quan Cong | - Thong tin cua ca nhan, t6 chirc nhan ra Quyet dmh
A 1oa L, = NN N J xUr phat vi
Buse 1 an lap bién Quyet dinh .(Ten cd nhan, t.o chu:.c; sO pham hanh
ban vi pham | dinh danh; dia chi, dién thoai, email...) F N
hanh chinh | - Gui thone bao. quyét dinh ng chinh (Can ci
Gt g bao, quyét d}nh nop phat | .3 70 14 Gt
dén to Ch.L’IC, ca nhan vi pham (qua| y. 1y vi pham
SMS, emall...). ’ hanh Chinh).
- Thong bao truc ti€ép hoac qua dién
thoai dén t6 chtrc, c4 nhan vi pham vé
viéc di co6 Quyét dinh xir phat vi pham
hanh chinh trén Cong dich vu cong dé
td chtrc, ca nhan nidm duoc va thuc
hién quy trinh ndp phat theo quy dinh.
T6 chace, ca | Tra ciru va thue hién ndp phat 10 ngay hoic
Buge 2 | than  bi  xu Té chtrc, ca nhan vi pham dang nhap vao | thoi han khac
phat vi pham | Cong dich vu cong, chon “Tra ciru/thanh | ghi trong quyet
hanh chinh v€ | toan vi pham phong chdy, chita chay va | dinh x&r phat ké
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phong chay,
chita chay va
ciru nan, cuu
ho

ctru nan, ctru hg”.

- Nhap sd quyét dinh va don vi ra
Quyét dinh xtr phat.

- Kiém tra thong tin Quyét dinh xt phat.
- Kiém tra tinh trang thanh toan.

1. Truong hop ndp phat truc tié’p

- T chtrc, c4 nhan lya chon “Nop phat
truc tiép”.

- Hé théng guri thong bao trang thai hd
so: “Pé nghi ca nhan, 16 chirc thuc
hién ndp phat truc tiép trudc ngay
....... (can cur vao thoi han nop phat de
hién thi thoi han theo quy dinh)” va ma
thanh toan tryc tiép qua SMS, email
cho t6 chirc, ca nhan sir dung khi thanh
toan truc tiép.

- Ho so chuyén trang thai “Ho so cho
thanh todn triec tiép .

- Sau khi to chire, ¢4 nhan vi pham thuc
hién viéc ndp phat truc tiép. Ngan
hang, kho bac noi tiép nhan tién phat
xac nhan thanh todn qua ma thanh toan
truc tiép dd cung cdp cho t6 chirc, ca
nhan trudc do6. HE théng cap nhat bién
lai thanh toan.

- H6 so chuyén trang thai “Hoé so da
dwoc thanh todn triee tiép”, dong thoi
gui thong bao vé Co quan Cong an 1ap
bién ban vi pham hanh chinh trudce do.
2. Truwong hop nop phat trwc tuyén

- T6 chtic, c4 nhéan lya chon “Nop phat
truc tuyén”.

- Hé thong s& chuyén sang giao dién
thanh toan ctua Cong dich vu cong dé
lya chon kho bac hodc ngan hang trung
gian thanh toan.

- T6 chue, c4 nhan kiém tra thong tin
ctia minh, thong tin quyét dinh xtr phat,
sO tién xir phat, tién ndp cham (Trudong
hop c6, trong truong hop tién hanh
thanh toan sau thoi han ndp phat).

tr ngay ca
nhan, t6 chirc
nhan duoc
Thong béo
bang SMS,
email vé Quyét
dinh xt phat.
Qua thot han
trén hé thong
tu dong tinh sb
tién ndp cham
theo quy dinh
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- T6 chirc, c4 nhan nhap thong tin ngan
hang, tai khoan thanh toan, xdc nhan
thanh toan.

- Sau khi xac nhan thanh toan thanh
cong, hé théng giri thong bao da thanh
toan thanh cdéng. Bién lai thanh toan
duoc hién thi va guri vé email cho to
chuc, ca nhan ndp phat.

- Hd so chuyén trang thai “Ho so da
dwoc thanh todn trie tuyén”, dong thoi
gui thong bao vé Co quan Cong an 1ap
bién ban vi pham hanh chinh trudc do.

Co quan Cong
an lap bién

Kiém tra, cip nhat ho so
- Céan bo duoc giao theo doi tién hanh

02 ngay sau khi
td0 chuc, ca

Budc 3 bin vi pham kiém .tra, cap nhat, luu trt hd so theo nhan thye hién
. . quy dinh. A A
hanh chinh . viéc ndp phat
- Két thuc quy trinh ndp phat.
Tra gidy to bi twéc quyén sir dung
Co quan Cong | Traxlal glay tfr b1Atu’oc quye‘q su dung
n .~_ | cho t6 chure, ca nhan theo thoi han quy A .
, an l1ap bién| .. A . . .2 . | Khdng tinh
Buéc4 |, : dinh thong qua hinh thic ma t6 chuc, | | .. *
ban vi pham thoi gian

hanh chinh

ca nhan da dang ky trudce do.
- Cap nhat thoi gian tra gidy to cho t6
chtrc, ca nhan vao ho so.
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b) Quy trinh dién tir

Budc 1: CO’ quan cong an lap bién ban VPHC cﬁp nhat Quyét dinh xir phat
VPHC vé PCCC va CNCH (03 ngay lam viéc ké tir ngay ra Quyet dinh xu phat
Vi pham hanh chinh, quy dinh tai tai khoan 14 Piéu 1 Ludt sira doi, b6 sung mot so
diéu cia Ludt Xir 1y vi pham hanh chinh).

Can b§ dwoc giao
cap nhat QD xir

phat VPHC lén
Cong DVC BCA
N , )

) U Thong bao truc ti€p hoac qua
C?;P nl}at tl}‘“‘gf‘n Gtri thong bao, di¢n thoai dén t6 chirc, ca nhan vi

to chirc, cd nhan QD nop phat dén pham di c6 QP xir phat VPHC

qhan Qb ¢ ten, so té chirc, ca nhan trén Cong DVC BCA dé tb chiic,
d.l.lfh danh., dia ?hl, (qua SMS, email, ...) ™ ¢4 nhdn ndm dugc va thue hién
dién thogi, email..) ) viéc nfp phat theo quy dinh

Buéc 2: T chirc, ca nhan bij xir phat VPHC vé PCCC va CNCH tra ciru va
thure hién ndp phat (10 ngay hodc thoi han khdc ghi trong quyét dinh xir phat ké
tir ngdy cd nhan, t6 chirc nhan dwoc Théng bdo bang SMS, email vé Quyét dinh
xu phat. Qua thoi han trén hé théng tw dong tinh s0 tién nop cham theo quy dinh)

To chire, ca nhan vi pham

ding nhip vao Cong Nhip s6 QP va Kiém tra théng tin
DVC BCA va chon “Tra don vira QD ' QD xit phat
ciru/thanh toan PCCC va
CNCH”

Kiém tra tinh
trang thanh toan

(* hodic **)
y
Trudng hep nop phat Trudng hop nop phat
truec tiép (*) truc tuyen (¥*%)

I ,

Tb chirc, ca nhén lya chon Té chire, ca nhén lya chon
“Nop phat truec tiep” “Nop phat truc tuyén”




|
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H¢ thong thong bio trang thai hd
so “Pé nghi 16 chitc, ca nhén thuc
hién nop phat truc tié’p trieoc
ngdy....” va ma thanh toan truec tiép
qua SMS, email cho td chirc, ca
K nhan sir dung thanh toan truc tiép

)

A

Ho so chuyén trang thai “Ho so cho
thanh toan tryc tiep”

/Sau khi t6 chic, ¢4 nhan thyuc hién ndp phat
tryc tiép, Ngan hang, kho bac noi tiép nhan
tién phat xac nhan thanh toan qua ma thanh
toan truc tiép da cung cap cho to chirc, ca
nhan trudc d6. Hé thong cap nhat bién lai

\_ thanh toan vao Ho so xur phat

J

A 4

Ho so chuyén trang thai “Ho so da
dugc thanh toan tryc tiép” dong
thoi giri thong bao vé Co quan

Cong an lap bién ban VPHC
trude do
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v
H¢ thong chuyén giao di¢n
thanh toan ciia Cong DVC BCA
dé Ira chon kho bac hoiic ngin
hang trung gian thanh toan

!

T6 chirc, c4 nhan kiém tra thong
tin, QP xir phat, s6 QD xir phat,
tién ndp cham (néu c6, trong
trieong hop tién hanh thanh todn
sau thoi gian thong bao nop phat)

A 4

Té chitc, ¢4 nhan nhip thong
tin ngan hang, tai khodn thanh
toan, xac nhan thanh toan

l

Sau khi xdc nhén thanh toan
thanh cong, hé thong giri thong
bao da thanh toan thanh cong.
Bién lai thanh toan dwgc hién
thi va giri vé email cho t chirc,

A nhan nop phat
\_ can )

|

Ho6 so chuyén trang thai “Ho so
da dwoc thanh toan truc tuyén ”
dong thoi giri thong bao vé Co

quan Cong an liap bién ban
VPHC truéc do

Buéc 3: Co quan Cong an 1ap bién ban VPHC kiém tra, cip nhét ho so xir
ly (02 ngay sau khi t6 chure, ca nhan thuc hién viéc nop phat)

Cin bd dwgrc giao theo déi tién
hanh ki€m tra, cap nhit, luu
ho so' theo quy dinh

—

Két thiic quy trinh ngp phat

Buéc 4: Co quan Cong an 1ap bién ban VPHC tra gidy to bi tuéc quyén sir

dung (Khong tinh thoi gian)

Cin bd dugre giao theo déi tién
hanh tra lai gidy to bi twée quyén
sir dung cho tb chirc, c4 nhén theo
thoi han quy dinh théng qua hinh

thire da dang ky trudc dé

Cin bd duoge giao theo déi tién
hanh cép nhat thoi gian tra
giay to cho t6 chirc, ca nhan

vao ho so




