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BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc

S6: F295TOD-BCA Ha Noi, ngay22 thang & nam 2025

: ~ QUYET DINH
Vé viée sira doi, bo sung quy trinh ndi bg, quy trinh dién twr
thue hién thu tuc hanh chinh trong linh vue cap Phiéu ly lich tw phap
thudc tham quyén giai quyét ciia B Cong an

BO TRUONG BQ CONG AN

Can cw Luat Ly lich tw phap s6 28/2009/QH12 ngay 17/6/2009;

Can cir Nghi dinh s6 02/2025/ND-CP ngay 18 thang 02 nam 2025
cua Chinh phu quy dinh chitc nang, nhiém vu, quyén han va co cau té
chitc cua Bé Cong an;

Can cir Nghi quyé{ s6 57-NOQ/TW ngay 22/12/2024 cua Bo Chinh
tri vé dot pha phat trién khoa hoc, cong nghé, déi méi sang tao va
chuyén doi sé quéc gia;

Cén cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cua
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh so 48/2013/ND-CP
ngay 14 thang 5 nam 2013 cua Chinh phu sua doi, bo sung mot s6 diéu cua
cac Nghi dinh lién quan dén kiém sodt thu tuc hanh chinh va Nghi dinh 56
92/2017/ND-CP ngay 07 thang 8 nam 2017 cua Chinh phu sua doi, bé sung
mot s6 diéu cua cdc Nghi dinh lién quan dén kiém sodt thu tuc hanh chinh,

Cén cir Théng tie s6°02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua
Vin phong Chinh phu hudng dén vé nghiép vu kiém sodt thi tuc hanh chinh;

Can cir Quyét dinh sé6 1025/0D-BCA ngay 25 thdang 02 nam 2025
cua Bo Cong an cong bé danh muc thi tuc hanh chinh méi ban hanh
trong linh vuc sat hach, cap Gidy phép ldi xe; cap Phiéu Iy lich tw phdp;
dam bao an toan théng tin, an ninh mang, t6 chirc cai nghién ma tuy va
quan Iy sau cai nghién thugc tham quyén giai quyét cua Bo Cong an;

Céin cit Quyét dinh sé 1037/0D-BCA ngay 26 thang 02 nam 2025
ciia B6 Cong an vé viéc giao nhiém vu quan Iy nha nudc vé Iy lich tw phap
va thue hién dich vu cong cap Phiéu Iy lich tw phdp;

Theo dé nghi cua Cuc truong Cuc Hé6 so nghiép vu tai To trinh 56
167 1/TTr-HSNV-P9 ngay 12 thang 8 nam 2025.

QUYET DINH:

piéu 1. Ban hanh Quyét dinh stra dbi, bé sung mot s6 quy
ién thu tuc hanh chinh trong
hudc tham quyén giai quyeét

trinh noi bo, quy trinh dién tu thuc h
linh vuc cdp Phiéu ly lich tu phap t
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cua B Cong an thuc hién tai Cong an cap tinh trén Cong dich vu cong Bo Cong an |
duoc ban hanh kém theo Quyét dinh s6 5801/QD-BCA ngay 07/7/2025.

-

Pidu 2. Quyét dinh nay c¢6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Thu trudng cac don vi thuge Bo: Giam doc Cong an cac tinh, thanh
pho truc thude Trung wong va cac co quan, to chire, ca nhan cé lién quan chiu
trach nhiém thi hanh Quyét dinh nay./. //

Noi nhan:

- Nhu Diéu 3;

- Céc ddng chi Thir truong (dé biét):;
- Vin phong Chinh phu (dé biét);

- Luru: VT, HSNV.




QUY TRINH NOI BO, QUY T RINH DIEN TU THUC HIEN THU TUC
HANH CHINH CAP PHIEU LY LICH TU PHAP CHO CONG DAN
VIET NAM, NGUOI NU OC NGOAI DANG CU TRU TAI VIET NAM
(Ban hanh kém theo Quyét dinh 6 OD-BCA ngay  thang nam 2025 cua

Bo truong Bo Cong an)

- Ma TTHC: 3.000.333

- Co quan thuc hién: Phong | 16 so nghiép vu.

- Tong thoi gian thuc hién:

+ Cap Phiéu 1y lich tu phép cho cong dén Viét Nam, ngudi nudc ngoai dang cu
tr( tai Viét Nam: 10 ngay lam viée (08 gio/ngay x 10 ngay lam viéc) = 80 gi10.

+ Cép Phiéu 1y lich tu phap cho cong dén Viét nam dé cu tra o nhiéu noi hoic co
thoi gian cu tri & nude ngoai, nguoi nude ngoai dang cu trt tai Viet Nam phai x4c minh
vé diéu kién duong nhién duoc xda an tich, tinh trang cAm dam nhiém chire vy, cam hanh

th 15 ngay lam viéc (08 gio/ngay X 15 ngay lam viéc) = 120 gi0o.

1. Quy trinh ndi bo:

Phan cong T hm gian
nhiém vu thuc hlcn

i 3 NGi dung ¢ong vice

Atcm tra va twp nhan ho so:

1. Truong hop nop ho so trén Cong Dich vu

Cong Bo Cong an

Cén bd thudc B phan mét cua co trach nhiém

kiém tra tinh day du, hop 1€ (dugc quy dinh tai

muc 3) va thuc hién tiép nhdn hd so trén Cong

DVCBCA:

a, Néu ho so day du, hop Ié: tién hanh ap phi/ 1¢

phi theo quy dinh va thong béo qua Cong DVC | |

BCA (tin nhan sms, e-mail) cho nguoi CO}LUCHU | Bo phan maot Gid hanh
| cap PhleL} ly lich tu phap (sau day goi 1a “nguoi cua Seir
| ¢6 véu cau”) thuc hién thanh toan phi/ 1¢ phi.

Buodc

- Khi nguoi co yéu cau hoan thanh thanh toén,
| chuyén sang Budce 2.
- Heé 1hono tu huy ho so sau 30 ngay néu nguoi
cO yéu cau khéng tién hanh thanh toan phi/ 1& phi
va gui théng bao qua tin nhan sms, e-mail cho |
nguoi co yeu cAu, dong thoi cap nhat trang thai | |
' ho so. Két thic ho so.
| ' b, Néu ho so chua day du: thong bao qua Cong
| | DVC BC/\(‘Lmnhan sms, €- mml)dc nuuomoxgufz PR b, v




ciu tién hanh bo sung. Sau khi nguoi co ycu cau

hoan thanh, quay lai diém a muc 1 cua budc nay.
“Néu hd so khong hop 1é: thong bao tir choi

| thp nhan hod so qua Cong DVC BCA (tin nhan

sms, € mal]) vanéu ro ly do dé nguoi co yéu cau
biét. Két thuc ho so.
2. Truong hop mip hé so trén ung dung VNelD:

- Nguoi ¢o yéu cau dang nhép ung dung VNelD
va tién hanh ké khai hd so theo mau, thanh toan

| phi/ 1¢ phi theo quy dinh. Sau khi nguoi co yéu

ciu hoan thanh cac budc trén va nop hd so, hd

| so duoc dono bd sang Con<7 DVC BCA d¢ sinh

ma hd so va theo doi tién do thuc hién chung.

- Can bd ¢6 trach nhiém kiém tra tinh da}f du,
hop 1¢& (duoc quy dinh tai muc 3) trén Cong
DNVC BCA:

a, Néu hé so déy du, hop 1é: can bd xac nhan héd
so du diéu kién giai quyét. Chuyén sang Budc 2.
du: thong bao qua Cong
VNelD dé ngudi co yéu
hé thong cap nhat trang

b. Néu hd so chua day
DVC BC A/ img dung
cAu tién hanh bd sung,
thai ho so. Sau khi nguoi ¢ yéu cau hoan thanh.,
quay lai diém a muc 2 cua budc nay.

. Néu ho so khéng hop 1¢: can bo tiép nhén
lhono bao tir chdi tiép nhan hd so qua Cong

| DVC BCA/ unﬂ dung VNelD v anéurodly do dé

phi cho nguoi cO yeu aau l\et thuc ho S0.

nguoi co yéu cau biét. H¢ 1hono VNelD hoan

i lep nhan
| Can b6 tiép nhan ho so trén Hé thong quan 1y 1y

i Buoc
o

lich tu phap (QLLLTP) ding chung va bao cao
lanh dao Phong phén cong xur ly. Hé 1110110 DVC
BCA s€ gui thong bao tiép nhan thanh cong dén
ngudi c6 yéu cau va cap nhat trang thai hé so
tun Conﬂ D\’C B( A Chuyén sang Budc 3.

 Tra ciru, tham a'_mh két qua:

| Thuc hién lua chon ho so da duoc dong bo sang

Hé thong QLLLTP dung chung dé xur ly:

1. Tra cvru théng tin Iy lich tw phap tai Co so dit

| liéu Iy lich tu phap

Cén bo tra ctru, xac minh thong tin thuc hién tra
cutru tai co s6 dir liéu LLTP cua dia phuong va ‘
co SO du liéu l I lP Cm VO6 |

- B6 phan mot |

cua !
B6 phan tra |

curu, xac minh

Can bo tra
clru, xac minh

08 gio

48 gio




2. Tra ciru thong tin Iy lich tw phap tai Co so dir
lieu nghiép vu
Can bd tra ctru, xac minh thong tin thuc hi¢n tra
ciu tai Co so dit licu nghiép vu cua dia phuong va
Co s¢ dir liéu nghiép vu toan quoc tai dia phuong.
' 3. Tra ctru diF liéu van tay
P61 véi ho so yéu cau cap Phiéu LLTP trén
VNelD:
- Can bo tra ctru, xac minh thong tin gui yéu cau
' tra ctu van tay vé Cuc Ho so nghiép vu.
'~ Cén bd Cuc Ho so nghi¢p vu thuc hién tra cuu,
' déi sanh van tay, gui két qua tra clru vé dia
phuong dé tong hop.
4. Téng hop két qua tra ciru, xdc minh thong tin
' va xdc dinh tinh trang dn tich cua nguoi yeu cau
5 cap Ph iéu LLTP
' Can bo tra ctru, xac minh théng tin LLTP ¢o
' trach nhiém:
- Tong hop két qua tra ctru, x&c minh thong tin
tai muc 1, 2, 3 Budc nay.
- Truong hop ¢6 thong tin vé an tich, cu tru tai
nhiéu noi va truong hop duong nhién dugc xoa
an tich thi thue hi¢n xac minh thém dé xac dinh
an tich, tinh trang cam dam nhiém chirc vu, cam
hanh nghé: bdo cdo L.anh dao phu trach va xay
| dung Coéng van xac minh théng tin gui cac co
| quan coO hcn ‘quan t theo quy dinh.

' Xdc minh tinh trang an tich cua cong dan
(D()I voi truong hop co thong fin vé an tich, cu
| 112 tai nhiéu noi va truong hop duong nhién dzt()c
| xoa an tich)
i . A A i :
| | - Tra cttu trén CSDL nghiép vu dé rat ho so. SR
Buoc | Can bo tra
| 4 |-Céancu vao hinh phat chinh/ bo sung tai ban | | ctru, xdc minh
an, Quyét dinh thi hanh dé phdi hop véi cac co
quan lién quan. ‘
| Phéi hop, xdc minh vé dlLU kién duong nhién
du oc x0a an tich, tinh trang cam dam nhiém chirc

vy, cam hanh nuhc




Chi huy Doi phé duyét
+ TH1: dong ¥ dé xuat cua can bo tra cuu, xac
mmh phé duy¢t v a chuyén ho so duyét cap hodc

Shad ) Chihuy Doi | 08 gid
5 ttr chdi cap 5> Phiéu LLTP 1én Lanh dao Phong. 1 huy 1) gu
+ TH2: khong dong v dé xuat ctia can bo tham
dinh, chuyén cén bd tra cuu, xac minh dé thuc
LoV inen g e 3. :
- Lanh dao lelw phe dm ét
+F 1g Y dé xuat cua chi huy Dai, phé Vaydliss
Big doy > s L.anh dao Lot
6 duyét cap hodc tur choi cap Phleu LY Phting 04 gi10
+ TH2: khong dong ¥ dé xuét cua chi huy Doi. 7
| | hu\ en thuc hlLH la1 bum 4
: Xac nhdn, dong diu 5 s
3udc iz i O phan van o
7 - Dong dAu. ban hanh Phicu LLTP dién tu. s llh.Lr 04 gio
- Poi Lhnu \01 \cu ‘au Lap Phuu I L. I L 013\
Bu(')'c I—an hanh déng bo trang thai két qua l1én Conﬂ Bo phian mot 04 o0ic
210
3 D\ C B( \ cua =
Tra két quia
1. Tra Phiéu LLTP dién tu: dugc tra trén Cong
DVC BCA/ ing dung VNeID (DVC BCA dong
Budge | bo sang ing dung V NelD) tuy theo lua chon  B6 phan mot o
| . . = o100
9 hinh thire nhan két qua khi nop ho so. cua B
2. Trakét qua truc tiép hoiic qua dich vu buu chinh:
Ban giao, ky nhan khi nguoi ¢o yéu cau dén nhan
truc ﬁép \'éi dich vu eru chinh.
T (m o zhm vmn Ihuc Iucn 120 010
- Com bo ﬁuoc phan cong tiép nhan /m SO €O trac /7 17/710177 Azcm 1ra ky I/um/:
p/nm tinh phap Iy cua tai li¢u dinh kem trong hé so truce khi tiép nhan.
Lieu | - Thoi gian thuc hién cac budc co the thay doi cho phit hop voi co cau 16 chire |
¥ | va phdn cong nhiém vu cu thé tai maoi don vi.

- Téng thoi gian phan bé cho cde bude c¢éng viée khong vuot qua thoi gian |
duoc quy ¢ dinh tai quy tr inh nay.




Trinh tw

(']

2. Quy trinh dién tu
- Luong xir ly:

- Mo ta quy trinh:
S Mota

) vao ])\( 13(‘ A VNe

Ngudi ¢6 yéu cau thuc hién ding nhéj ID dé tién hanh ké khai hé so (B1.1, B1.2).

B2 ):

Sau khi hoan thanh ké khai, nguoi co yéu cau tién hanh nop ho so (B2

- 116 so nop trén Cong DVC BCA dugc sinh ma ho so truc tiep

- ngudi co yeu cAu tién hanh ngp phi Jé phi theo quy dinh va nop h¢

- 115 so ndp trén ung dung VNelD
ang dung VNelD (B6.1).

so. Cong DVC BCA tao ma ho so va 2oi lay ho so tu

Can

bo dang nhap vao hé thong DVC BCA d4é kiém tra hd s0°

1. Kiém tra doi tuong ké khai ho so, tham quyen cud hé so dé nghi cap Phicu LLTP:

Iruong hop ho so dung do1 tuong, dang tham quy 3n: kiém tra tinh hop |¢ va thanh phan ho so.

_ Truong hop khong ding doi tuong hoic khong dung tham quyen: tu chaoi tiép nhan va phan ho. thong
bao cho nguoi ndp ho so. Ho so ndp {rén ung dung VNelD duoc hé thong VNelD hoan tien
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3. DVC BCA cép nhét trang thai da xu ly xong cho tirng hd so.

. Kiém tra thi anh n]mn h so. tinh phap ly cua cac tai licu co trong ho so

['ruong hop hé so hop I¢:
£ HO so ngp trén DVC BCA: Can bo t

A . . " . A . A A A ~ s 7 T
ddi trane thai ho so va giri thong bao dén nguoi co ycu cau dé nop phi/ 1¢ phi.
thanh thanh toén phi/ 1¢ phi (B7) -> chuyén sang B8 Truong hop nguoi ¢o yéu cau khong thue hicn
30 neay. hé thong tu dong huy ho so va guri thong bao dén cho nguoi ¢o yeéu ca au Ve

ién hanh ap phi/ 1¢ phi thu tuc (B6.2). Cong DVC BCA chuyén
; : Neudi co yvéu cau hoan

thanh toan trong .
trang thai hé so. .

H6 so ndp trén VNelD: Can bé xac nhan hd so da di dicu kién giai quyét: DVC BCA gui thong bac
dén ngudi co yéu cau (B6.1)

I'ruong hop ho so thiéu, cén I\(‘ véu cdu bé sung ho so:
s

a DVC BCA dé ngudi cé yéu cau bo sung va hoan chinh ho so (B4.1. B4.2).

Pbi véi hd so tiép nhan trén VNelD thi ngudi ¢o yéu cau duoc thong bao trén ung dung nay va DV(
BCA.
Truome hop ho so khéng du dicu kién: can b tir choi tiép nhan va ghi ro ly do. h¢ thong cap nhat trang

thai hd so. Ho so ndp trén tmg dung VNelD duoc hé thong VNelD hoan tién.

+ Cén bo thong bao qu

CO! g J{m h(a sung hd so trén DVC BCA/ VNelD (B4.1, B4.2).

[]k théng QL LLTP d[mg chung gni l\Cu ]u:* SO m- l)\’(' HL'—\ (BS)

Ié Ihnﬂ“ QL dung chung nhén dugc dir licu hé so véu cau cap Phic¢u LLTP tir I‘)\‘(‘ BCA. Can
Ho SO LlL giai quyét trén hé thong QL LLTP dung len” hé thong QL LLTP ding chung

ho mp nhan |
dnnn bo trang thai Ti u » nhan sang Cong l)‘\ C BCA d¢ théng bao cho nguot ¢6 veéu cau lwm ho so duoc

lha

mp nhén (hdl dau tinh thoi gian giai quyét thu tuc hanh h chinh) ( 139).

Jimc hién trich xu;;‘_ danh sach hd so can tra ciu (B1

DPay danh sach hd so da duge trich xuat vao phan mém nghiép vu V06. Tra ciru véan tay: thuc hién B10.2:

yBll.

I'ra ctru theo thong tin nim h‘.n cl

I'huc hién c."u:_\'c!: L:Ll”h sach ho so yéu cau cung cap Ju [iGu van tay sang h¢ théng C06. Nhin két qua

dir licu van tay cua C06 tra ve.

Sau khi nhan dir li¢u van tay tr C06, can bd V06 thuc hién tra ciru, d6i sanh van tay (1310.3)

['iép nhan .\LI qua tra clru van tay \ 06 dé xac minh, tong hop (131 ). Chuyén sang

Fai Bk
Thuce hién tra ciru trong CSDL hé so nghiép vu dia phuong.

I'hure hién tra ciru trong CSDL ho so nghiép vu toan quoc tai dia phuong.

3.1 1up nhan két quatra ciru van tay tr V06 va dong thoi thue hién tra ciru xac minh, tong hop.

Tai B12:

1. Can b PV06 thuc hién tra ciru tai CSDL QL LLTP dung chung
2. Can bo PV06 thure hién tra ctru tai CSDL QL LLTP va cap nhat két qua tra vé hé théng LLTP dine
Ll]llﬂ”

lonﬂ hop I\Lt tqua I‘ll HI 1. B12 va thuc hién cap n!.‘n l\u qua trén ()l LLTP (hm“ chung ( BI 3)

'] ai B14:

1. Can b0 thyc hién lap Phicu LLTP trinh anh dao duyét ky trén ban gidy va kv sb trén !*:az‘. dién 1.
Can bd tién hanh dong b trang thai két qua la Phiéu LI.TP dién tir da duoc kv sd day vé Cong DVC

BCA '

Tai B15:
1. Can bd tra két qua cho nguoi co yéu cau khi ding ky lay ban gidv. Co6 02 hinh thite:

- Tra truc Ir'C-p tai B phan Mot ctra

Qua dich vu buu chinh.
2. Phiéu LLTP dién tor duoe tra trén cong DVC BCA va VNelD.
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3. Thanh phan hé so yéu cau cap Phicu LLTP:

(1). To khai yéu céau cap P hi¢u Ly lich tu phap ( (Dung cho ca nhan co yéu cau

cap PhlLU Ly lich tu phap) hodc To khai yéu Ldll cap Phiéu Ly lich tu ph 1ap (Dung cho

juyén véu LJLI cap Phiéu Ly lich tu phap so | vaca nh an

ca nhan trong truong hop uy ¢
2)da

la cha, me cua nguoi chua thanh nién yéu ¢ -du cap Phiéu Ly lich tu phap sO 1,
duoc tich hop trén Cong DVC BCA/ tmg dung VNelD.

2). Dinh kem tai licu Lhunu minh can thiét (vdn ban ay quy én, chirng nhan thanh
p‘mn dum mién/ giam phi...), céc tai liéu dinh kem la ban chup cua ban chimg thuc
giay hodc la ban chung thL dun tu: Truong hop ngudi duge uy quyén la cha, me,
v, chéng, con cua nguoi Uy quyén thi khong can van ban uy quy én; Truong hop uy
quyén theo quy dinh 1 cua phap luat cua nu r¢¢c ma noi nguoi do 1a cong dan hodc thuong
tri thi vin ban uy quyén phai dugc hop phap hoa lanh su theo quy dinh cua phap luat
Viét Nam va dich ra tiéng Viét; Nguoi co yéu cau cap Phiéu Ly lich tu phap g 2
khong dugc uy quy én cho ngudi khac trir truong hop nguol o yeu cau chua th mh

nién c6 thé uy quyén cho cha, me lam thu tuc yéu cau cap Phiéu Ly lich tu phép so 2
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